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Welcome to Air Force Junior ROTC!  The Kentucky 20003 Air Force Junior ROTC (AFJROTC) unit 

was established at Nelson County High School in the spring of 2000 by agreement between the 

Nelson County School District and the United States Air Force. 

Over the course of your involvement in AFJROTC, you have the opportunity to develop a strong 

sense of teamwork, personal responsibility, and accomplishment.  Our goal is to give you the 

life skills you need to be successful in AFJROTC, high school, and beyond. 

This Cadet Guide contains important guidance, program requirements, activities and 

opportunities, cadet expectations, and general information that all cadets must know—it 

includes information on the mission, organization and command structure, job position 

descriptions, proper wear of the uniform, the health and wellness program, criteria for awards 

and decorations, and more.  Each cadet is required to study this guide and will be held 

responsible for its content. 

We’ve been impressed by the strength of commitment and pride cadets show for this program.  

Cadets take on the responsibility for setting group goals, developing a plan to achieve those 

goals, and providing the motivation to accomplish those goals.  As an AFJROTC cadet you now 

have the personal responsibility to do your part to help the team achieve its goals.  We 

encourage you to get actively involved in all aspects of AFJROTC—your job, community service 

projects, fundraising activities, leadership development activities—otherwise it’s just another 

class and you miss a great opportunity to practice leadership, teamwork, and service.  Every 

cadet, whether you are new to the program or a returning cadet, is key to our success.  Bottom 

Line:  Always strive to do your best—for your AFJROTC team and yourself!  The first step in that 

process is to know and practice what’s in this Cadet Guide. 
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CHAPTER 1 

MISSION, GOALS, AND OBJECTIVES 

 

1. MISSION.  The mission of the AFJROTC program is to “Develop citizens of character dedicated 

to serving their nation and community.” 

2. GOALS.  The goals of the AFJROTC program are to instill the values of citizenship, service to 

the United States, personal responsibility, and a sense of accomplishment. 

3. OBJECTIVES.  The objectives of AFJROTC are to educate and train students in citizenship and 

life skills; promote community service; instill a sense of responsibility; and develop character 

and self-discipline through education and instruction in air and space fundamentals and the Air 

Force's core values of "Integrity First, Service Before Self and Excellence In All We Do."  The 

AFJROTC program fully supports the Nelson County High School mission statement which reads, 

“Develop productive and responsible citizens who graduate prepared for college and/or a 

career.”  

3.1. With these objectives the cadets will: 

3.1.1. Develop a high degree of strong morals, self-esteem, self- reliance, personal 

appearance, and leadership. 

3.1.2. Adhere to the values of integrity, service, and excellence. 

3.1.3. Increase their understanding of patriotism and responsibilities as US citizens. 

3.1.4. Participate in community service activities. 

3.1.5. Expand their skills of critical thinking and problem solving, communication and 

collaboration, and creativity and innovation. 

3.1.6. Demonstrate military customs, courtesies, and traditions and develop habits of 

order, discipline, and social skills. 

3.1.7. Acquire broad-based knowledge of aerospace studies and leadership education. 

3.1.8. Strive to graduate from high school and prepare for college and careers in the 

21st century. 

3.1.9. Cultivate a commitment to physical fitness and a healthy lifestyle. 
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4. CORE VALUES:  The United States Air Force Core Values provide a strong foundation for our 

organization and are woven throughout the AFJROTC program.  Air Force Core Values are: 

4.1. INTEGRITY FIRST.  The willingness to do the right thing even when no one is looking. 

4.2. SERVICE BEFORE SELF.  Professional duties take precedence over personal desires. 

4.3. EXCELLENCE IN ALL WE DO.  Strive to do your best, always giving 100%. 

5. INSTRUCTORS.  Instructors are retired Air Force personnel who have been certified by the Air 

Force and hired by the school district to provide AFJROTC instruction.  One instructor is a 

retired officer and the other is a retired noncommissioned officer (NCO).  Each has over 20 

years active duty service with the Air Force.  The instructors are members of the school faculty 

and employees of the Nelson County School District, who enforce the policies and regulations 

of the school.  The official titles of the instructors are: Senior Aerospace Science Instructor 

(SASI) and Aerospace Science Instructor (ASI). 

6. CURRICULUM.  Each JROTC course consists of 40% Aerospace Science (AS), 40% Leadership 

Education (LE), and 20% Wellness (physical training).  The SASI determines which courses to 

offer to first-, second-, third- and fourth-year cadets. 

6.1. The Aerospace Science options to select from are: AS-100: Milestones in Aviation 

History; AS-200: The Science of Flight; AS-220: Cultural Studies; AS-300: Exploring Space; AS-

400: Management of the Cadet Corps; and AS-410: Survival 

6.2. The Leadership Education options are: LE-100: Traditions, Wellness, and Citizenship; LE-

200: Communication, Awareness, and Leadership; LE-300: Life Skills and Career 

Opportunities; LE-400: Principles of Management; and Drill and Ceremonies. 

6.3. Curriculum-in-Action (CIA).  A Cadet Work Team will be established each year to plan 

CIA (field) trips in coordination with the ASI/SASI.  The Work Team will use the Operational 

Supplement to guide them in developing relevant trip ideas, plans, and coordination with 

ASI/SASI to create the school/district-required academic correlation form.  The Work Team 

will also ensure school/district guidelines are followed to include submission of approval 

requests by August and January of each year and consideration of restrictions for CIA trips 

during testing windows, and within two weeks of end-of-year.  Additionally, while all cadets 

are given an opportunity to participate in CIA trips, they must meet both school/district and 

AFJROTC academic and discipline standards. 

7. COMMUNITY SERVICE.  Community Service is a large part of the unit mission and supports 

our core value of Service Before Self.  Each year, two unit goals must focus on having an impact 
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on the community and one will address cadet community service participation levels.  Helping 

others is a major part of the cadet experience and helps instill a sense of civic pride and 

citizenship. 

7.1. Cadets have multiple opportunities to plan and perform Air Force JROTC-sponsored 

community service during each semester and are highly encouraged to participate in support 

of the unit mission and goals.  Community Service Planning Teams are part of Leadership 

Development Requirements (LDR) found in Chapter 11. 

7.2. Community Service activities are AFJROTC-sponsored and school-approved events which 

are planned, organized, and executed by the cadet corps while under the supervision of a 

certified AFJROTC instructor.  Only service events which meet these criteria will be entered 

into WINGS.  In addition, only the true community service hours worked will be entered into 

WINGS; any prior- or post-preparation, planning, or practice time does not count toward 

service hours, but will be documented as a separate LDR event in WINGS.  Individual service 

hours completed when the cadet is not operating under the auspice of AFJROTC cannot be 

entered in WINGS, but will go toward service hours needed for the Service Ribbon. 

8. PROGRAM BENEFITS.  Cadets who are active in the learning process and who develop self-

discipline and self-reliance will stand to gain significant benefits from the AFJROTC program.  In 

addition to having a better control of themselves and gaining a clearer understanding of the 

world about them, cadets can also benefit by the following: 

8.1. Active cadets are eligible for numerous academic, leadership and service awards within 

the AFJROTC program.  These awards are ribbons and medals that are worn on the uniform 

and readily seen by others as evidence of achievement. 

8.2. Cadets who work up to their ability and give 100 percent can earn promotion in cadet 

rank—still more visible evidence of cadet development and accomplishment.  

8.3. Cadets are able to earn higher leadership positions in the flight, squadron, and group 

organization.  This will provide valuable experience managing and leading others. 

8.4. A Certificate of Training is given for successful completion of two years of AFJROTC.  This 

certificate will enable a cadet who chooses to enlist in a branch of the armed services to 

enter at an advanced rank, E-2 vice E-1.  The higher rank means higher pay and added 

responsibility. 

8.5. A Certificate of Completion is given for successful completion of three or four years of 

AFJROTC.  The certificate will enable a cadet who chooses to enlist in a branch of the armed 
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services to enter at an advanced rank, E-2 or E-3.  The higher rank means added 

responsibility and higher pay. 

8.6. Qualified cadets are eligible for consideration for the AFROTC scholarship program.  The 

3- or 4-year scholarship provides for fees, tuition, books, and a monthly tax free allowance. 

8.6.1. A student completing at least two years of JROTC may be entitled to credit in the 

Senior ROTC program. 

8.7. Qualified cadets are eligible for additional consideration for a nomination to the United 

States Air Force Academy and other military academies, if the unit is designated as a 

Distinguished Unit. 

8.8. A cadet who completes four credits on the JROTC career pathway will fulfill a graduation 

qualifier for the state of Kentucky. 

8.9. Qualified cadets can compete for the AFJROTC Flight Academy, partnering with various 

universities to earn your private pilot’s license and college credit through this scholarship 

opportunity. 

8.10. Cadets actively engaged in a wide variety of JROTC activities, can earn improved job, 

scholarship, and college application data. 

 

I WILL NOT LIE, CHEAT, OR STEAL - NOR TOLERATE THOSE WHO DO 

--Cadet Honor Code 
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CHAPTER 2 

ADMISSION, TRANSFER, AND DISENROLLMENT OF STUDENTS 

 

1. ADMISSION.  To be eligible for membership in the AFJROTC program, a student must be: 

1.1. Enrolled in and attending a regular course of instruction at Nelson County High School, 

Thomas Nelson High School, Bardstown High School, or The Academy at Horizons. 

1.1.1. Foreign Cadet.  Local school policy will be followed in determining the eligibility 

of a foreign cadet to participate in the AFJROTC program.  If approved by the school to 

participate, foreign cadets will fully participate in the program and are required to meet 

all standards. 

1.2. At least fourteen years of age or a ninth grader. 

1.3. Of good moral character as determined by the SASI and principal. 

2. TRANSFERS.  Students transferring from Army, Navy, Marine Corps, Coast Guard, or other 

AFJROTC units are authorized full credit for training received, provided they leave that unit in 

good standing.  Transfer of rank (temporary or permanent) held in another service program is 

determined by the AFJROTC instructor. 

3. RESERVE CADET.  A Reserve Cadet is a cadet who cannot enroll in AFJROTC courses within 

the school and is in the AFJROTC program for the sole purpose of participating in after school 

activities.  Reserve cadets are expected to participate in AFJROTC leadership development 

requirements or community service events to remain in Reserve Cadet status.  As a minimum, a 

Reserve Cadet must participate in at least one AFJROTC Community Service event each 

semester.  Reserve Cadets may participate in all AFJROTC activities (community service, drill 

team, Color Guard, etc.).  For the purpose of participating in AFJROTC events, Reserve Cadets 

may retain their uniform for the entire academic year.  Time in reserve status does not count 

towards the Certificate of Completion, nor do Reserve Cadets count toward minimum unit 

enrollment or unit funding.  To qualify as a Reserve Cadet, a student will meet one of the 

following criteria, with SASI concurrence: 

3.1. The student has completed the entire AFJROTC Academic Program at the school and 

cannot continue without duplicating curriculum courses. 

3.2. If the school is on a 4x4 schedule, the cadet has completed an AFJROTC course during 
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Term #1 (the first semester), but is not participating in an AFJROTC course during Term #2 

(the second semester). 

3.3. If the school is on a Traditional schedule, and the cadet cannot participate in the 

AFJROTC academic program for that particular year due to duplicated courses being offered. 

3.4. A student must have been a cadet for at least one academic year and be in good 

standing prior to being considered a Reserve Cadet. 

4. DISENROLLMENT.  A cadet may be disenrolled or removed for any of the following reasons: 

4.1. Failure to maintain acceptable course standards (repeated failure of grooming and 

uniform standards, failing grades, etc.). 

4.1.1. All cadets enrolled in AFJROTC will meet minimum uniform wear standards and 

requirements within 45 calendar days from the start of school, or enrollment of the 

cadet, or they will be disenrolled. 

4.2. Indifference to training, or disciplinary reasons involving undesirable traits of character. 

4.3. Failure to remain enrolled in school. 

4.4. Request for release, consistent with current school drop/add policy. 

4.5. Any other reason deemed appropriate by the principal and the AFJROTC instructor. 

4.6. See Chapter 4, Classroom Management, paragraph 6, Administrative Discipline for 

additional proceedings that may lead to disenrollment. 

5. CADETS' RESPONSIBILITIES.  Each cadet will agree to abide by the rules and regulations of the 

AFJROTC Department and to accept responsibility for the proper care and maintenance of his or 

her uniform, textbooks, and other equipment.  Failure to do so will create obligations which will 

prevent later registration, certificates of training or completion, or transfer of credit. 



 

 

7 KY-20003 CADET GUIDE 

CHAPTER 3 

CADET CORPS 

 

1. ORGANIZATION.  The AFJROTC contingent at Nelson County High School has been designated 

“Kentucky 20003” (KY-20003).  The cadet corps is organized as a group composed of two 

squadrons and multiple flights.  The students in each period comprise a flight (e.g. 1st period 

will be “A Flight”, 2nd period will be “B Flight”, etc.). 

2. CORPS MANAGEMENT.  Leadership and management of the corps is the responsibility of the 

cadets.  The Senior Aerospace Science Instructor (SASI) and the Aerospace Science Instructor 

(ASI) are responsible for the overall function of the unit, teaching in accordance with 

established curriculum, and providing the framework and guidance under which the corps 

operates.  The cadets are assigned positions of responsibility in a variety of areas and presented 

with leadership challenges designed to give them valuable management and decision making 

opportunities. 

3. UNIT GOALS.  The senior leadership draft and create unit goals.  If these goals are to have 

buy-in from the cadets, they must come from the cadets.  As the senior leadership begins the 

process, they need to review and analyze data from last year’s goals as a measuring point to 

create new goals.  Goals will be established using the SMART criteria—specific, measurable, 

actionable, realistic, and time-bound.  Cadets must continually measure how they are 

progressing toward the desired outcome of each goal.  This process is outlined in Headquarters 

Operational Supplement, Chapter 1. 

3.1. The goals do not need to replicate the previous year.  It is best the senior leadership 

create unique goals that present new challenges to the corps. 

3.2. There are a total of six unit goals as designated from Headquarters AFJROTC.  They 

include two goals related to the cadet corps, two goals related to the school, and two goals 

related to the local community. 

3.2.1. One of the two cadet goals will relate to academic excellence. 

3.2.2. One of the two school goals will address recruiting and retention. 

3.2.3. One of the two community service goals will address participation. 
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3.2.4. The other goal in each category will address unit specific challenges and 

aspirations. 

3.3. Once senior leadership has a set of proposed goals, a survey is created and sent to all 

flights for input and subsequently a vote for consensus on unit goals.  This process may need 

to be repeated if problems with goals are identified. 

3.4. Senior staff will review final goals one last time and submit to SASI.  Once finalized, unit 

goals will be input into WINGS and submitted to headquarters no later than 10 Oct. 

4. COMMAND/STAFF FUNCTIONS.  The group is organized into command and staff functions 

within the following guidelines: 

4.1. There is a commander at group, squadron, detachment, and flight levels; a deputy 

commander (not always assigned) and superintendent at group level; a first sergeant at 

squadron and detachment level; and a flight sergeant at flight level. 

4.2. Staff positions are established to perform the “committee work” of the organization.  

These positions have titles similar to those used in active Air Force organizations.  Positions 

are assigned based on a cadet’s leadership potential and ability, recommendations from the 

staff, and participation in the corps. 

4.2.1. Each cadet occupying a position must know his/her job description and should 

become familiar with the responsibilities of the other positions.  It is important each 

cadet know how the group, squadron, detachment, and flights are designed to function 

and how tasks are divided and related to one another.  Job descriptions for each staff 

position/function are detailed later in the chapter. 

4.2.2. The group staff consists of the Group Commander, Deputy Group Commander, 

Group Superintendent, Squadron Commanders, Detachment Commander, Drill Team 

Commander, and the officers for, academic, physical training, and executive/protocol. 

4.2.3. Senior staff is composed of the Group Commander, Deputy Group Commander, 

Detachment Commander, Group Superintendent, Squadron Commanders, and Drill 

Team Commander. 

4.3. Staff meetings are held regularly so corps activities can be planned, organized, and 

coordinated. 

4.3.1. The Group Commander will conduct the meeting.  Staff will speak one at a time 

when given the floor by the Group Commander. 
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4.3.2. The Executive Officer (XO) will serve as recorder and prepare a PowerPoint 

briefing template prior to each meeting.  During the staff meeting the XO will update 

the briefing detailing decisions reached, actions taken, assignments made.  A copy of 

the staff meeting briefing will be saved electronically in the common folder.  Senior 

Staff, Staff officers and/or Work Team Leaders are responsible for updating their slide 

for the weekly meeting. 

4.3.3. The Group Commander will follow-up to ensure actions directed during staff 

meetings are accomplished by the responsible staff members. 

4.4. Squadron and flight business is normally conducted during class as part of leadership 

education. 

5. CADET DUTY TITLES AND ROTATION.  The Unit Manning Document (UMD) outlines the unit’s 

authorized positions (Attachment 1). 

5.1. The Senior Aerospace Science Instructor (SASI) selects the Cadet Group Commander.  

Recommendations from the outgoing staff are encouraged and will be given consideration. 

5.1.1. The Group Commander is generally selected from among the cadets who will be 

entering their senior-year JROTC course.  The selectee then recommends to the SASI 

his/her choice for Deputy Group Commander and any changes to group staff.  The 

Group Commander holds cadet officer rank. 

5.1.2. The Deputy Group Commander is usually selected from among senior-year 

AFJROTC cadets and holds cadet officer rank. 

5.1.3. The group staff officer positions may be selected from cadets in the sophomore-, 

junior-, or senior-year JROTC course.  They normally hold senior noncommissioned 

officer or higher rank and may be retained on staff following a change of command. 

5.1.4. Squadron Commanders are normally selected from among junior or senior-year 

AFJROTC cadets and hold cadet officer rank. 

5.1.5. The Thomas Nelson High School Detachment Commander is selected from 

among junior or senior-year AFJROTC cadets attending Thomas Nelson High School.  

5.1.6. Flight Commanders are selected from the most qualified individual within the 

flight.  
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5.2. Positions are rotated to allow several cadets an opportunity to experience the various 

leadership positions.  Changes of Group Commander and staff will normally occur at the end 

of each school year.  More frequent changes will be made, if necessary. 

6. JOB DESCRIPTIONS.  As with an active Air Force unit, responsibilities and duties increase with 

an increase in grade and rank.  Each cadet is expected to be capable of assuming the 

responsibilities and duties of the position to which promoted or appointed.  The following job 

descriptions define only the major elements of each of the leadership positions contained in 

the Unit Manning Document. 

6.1. The Group Commander is responsible for: 

6.1.1. Command and control of the group using members of the staff and subordinate 

commanders. 

6.1.2. The appearance, discipline, efficiency, training, and conduct of the group. 

6.1.3. Ensuring all members of the group have the opportunity to develop leadership 

commensurate with their individual abilities. 

6.1.4. Working collaboratively with the senior staff to establish SMART goals, 

developing a plan of action to achieve those goals, continuously measuring and 

evaluating progress in achieving goals, and readdressing plan of action as required. 

6.1.5. Reviewing each staff function and group activity; discussing findings at staff 

meetings. 

6.1.6. Scheduling and conducting periodic meetings with the senior and/or group staff. 

6.1.7. Updating weekly staff meeting slide. 

6.1.8. Administering group activities according to Air Force and district policies and 

procedures. 

6.1.9. Completing any duties assigned by the Senior Aerospace Science Instructor and 

the Aerospace Science Instructor. 

6.2. The Deputy Group Commander is responsible for: 

6.2.1. Assuming command of the group in the absence of the Group Commander. 

6.2.2. Assisting the Group Commander as directed. 
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6.2.3. Completion of the unit annual self-inspection and preparing for external Unit 

Evaluations every three years. 

6.2.4. Establishing and organizing Cadet of the Quarter and Disciplinary Review Board 

process. 

6.2.5. Ensuring nomination packages or review board recommendations are complete. 

6.2.6. Presiding over all boards. 

6.2.7. Updating weekly staff meeting slide. 

6.2.8. Keeping Group Commander informed of all activities related to the position. 

6.2.9. Other duties as assigned by the Group Commander. 

6.3. The Inspector General is responsible for: 

6.3.1. This position is optional, usually held once every three years for the Unit 

Evaluation, and is typically the Deputy Group Commander. 

6.3.2.  In charge of overseeing the Unit Evaluation preparation and planning on years of 

the external Unit Inspection. 

6.3.3. Inspects or oversees all areas related to inspection preparation. 

6.3.4. Any other duties as assigned by the Group Commander. 

6.4. The Kitty Hawk Air Society Commander is responsible for: 

6.4.1. Duties of the Academic Officer 

6.4.2. Recording community service hours into WINGS. 

6.4.3. Setting up mentoring/tutoring program. 

6.4.4. Setting up monthly meetings to inform the club on upcoming events and to 

monitor the tutoring program. 

6.4.5. Setting up Individual Service Project (ISP) criteria. 

6.4.6. Tracking cadet requirements for award of the KHAS badge. 

6.4.7. Updating weekly staff meeting slide. 
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6.4.8. Other duties as assigned by the Group Commander. 

6.5. The Group Superintendent is responsible for: 

6.5.1. Advising the Group Commander on all matters pertaining to enlisted affairs. 

6.5.2. Advising the Group Commander of ways to improve and maintain morale within 

the unit. 

6.5.3. Keeping the enlisted force informed of unit goals and how each member can 

contribute to achieving unit goals. 

6.5.4. Ensuring cadets adhere to dress and appearance standards, to include updating 

the Uniform of the Day on the mannequin. 

6.5.5. Tracking cadet disciplinary referral forms and recommending further counseling 

or disciplinary action such as a Disciplinary Review Board. 

6.5.6. Scheduling weekly cleaning and conducting and documenting facility inspections. 

6.5.7. Inspecting rifles, by serial numbers, at least weekly and documenting SF 702. 

6.5.8. Overseeing the duties of each First Sergeant. 

6.5.9. Updating weekly staff meeting slide. 

6.5.10. Keeping Group Commander informed of all activities related to the position. 

6.5.11. Other duties as assigned by the Group Commander. 

6.6. The Drill Team Commander is responsible for: 

6.6.1. Conducting required drill team practices. 

6.6.2. Maintaining accurate event attendance records of drill team members. 

6.6.3. Ensuring an inventory of rifles is performed, the weapons rack is secured, and SF 

702 is annotated each time weapons rack is unlocked for drill practices or Color Guards.  

Additionally, ensure the room remains secured. 

6.6.4. Motivating drill team members towards excellence. 

6.6.5. Appearance and efficiency of drill team members. 
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6.6.6. Scheduling and conducting Color Guard events/practices and training Color 

Guard members on correct Color Guard procedures and ceremonies. 

6.6.7. Informing Group Commander on issues relating to drill team. 

6.6.8. Training and assigning duties to Vice Drill Team Commander. 

6.6.9. Updating weekly staff meeting slide. 

6.6.10. Other duties as assigned by the Group Commander. 

6.7. The Vice Drill Team Commander is responsible for: 

6.7.1. Assisting Drill Team Commander with drill team practices and assume command 

duties in the absence of the Drill Team Commander. 

6.7.2. Other duties as assigned by the Drill Team Commander. 

6.8. The Academic Officer (normally held by KHAS commander) is responsible for: 

6.8.1. Tracking and calculating grades of cadets and comparing them to unit goals. 

6.8.2. Organizing academic assistance (tutors) for cadets needing help or are failing. 

6.8.3. Obtaining an Academic Improvement Plan from cadets who are failing.  

6.8.4. Keeping the Group Commander informed on all matters relating to the position. 

6.8.5. Training and assigning duties to the academic staff. 

6.8.6. Updating weekly staff meeting slide. 

6.8.7. Other duties as assigned by the Group Commander. 

6.9. The Physical Training Officer is responsible for: 

6.9.1. Ensuring PT Consent Forms are completed by every cadet, tracked in WINGS, and 

filed in PT binder. 

6.9.2. Entering baseline and final PFT assessment results into WINGS. 

6.9.3. Ensuring high level of physical fitness is maintained within the group. 

6.9.4. Managing physical fitness program, including supervising fitness exercises. 
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6.9.5. Posting current healthy awareness information provided by HQ. 

6.9.6. Calculating PT grades and tracking improvement as related to unit goals. 

6.9.7. Keeping the Group Commander informed on all matters relating to the position. 

6.9.8. Training and assigning duties to the PT Leaders. 

6.9.9. Updating weekly staff meeting slide. 

6.9.10. Other duties as assigned by the Group Commander. 

6.10. The Executive/Protocol Officer is responsible for: 

6.10.1. Scheduling and coordinating activities of the Group Commander. 

6.10.2. Recording staff meeting notes. 

6.10.3. Administering to the needs of guests/distinguished visitors. 

6.10.4. Keeping the Group Commander informed on all matters relating to the position. 

6.10.5. Other duties as assigned by the Group Commander. 

6.11. The TNHS Detachment Commander is responsible for: 

6.11.1. The appearance, discipline, efficiency, and conduct of the TNHS detachment. 

6.11.2. Coordinating requirements with the TNHS administration staff. 

6.11.3. Administering group activities at TNHS according to Air Force and Thomas 

Nelson High School policies and procedures. 

6.11.4. Any other duties as assigned by the Group Commander. 

6.12. The TNHS Detachment First Sergeant is responsible for: 

6.12.1. Checking flag status from Governor of Kentucky website. 

6.12.2. Completing First Sergeant Checklist. 

6.12.3. Ensuring the security of the Color Guard equipment. 
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6.12.4. Keeping TNHS Detachment Commander informed on all matters related to the 

position. 

6.13. The Bardstown High School Liaison Officer is responsible for: 

6.13.1. The appearance, discipline, efficiency, and conduct of Bardstown cadets. 

6.13.2. Coordinating requirements with Bardstown High School administration staff. 

6.14. The Mission Support Squadron Commander is responsible for: 

6.14.1. Assuming command of the group in the absence of the Group Commander and 

Deputy Group Commander. 

6.14.2. Coordinating and controlling staff functions.  

6.14.3. Appearance, discipline, efficiency, training, and conduct of squadron members. 

6.14.4. Planning and coordinating group leadership development requirements (LDR). 

6.14.5. Updating weekly staff meeting slide. 

6.14.6. Keeping the Group Commander advised on all activities involving staff 

functions. 

6.14.7. Other duties as assigned by the Group Commander. 

6.15. The Mission Support Squadron First Sergeant is responsible for: 

6.15.1. Ensuring flag details are formed for reveille and retreat 

6.15.2. Checking flag status from Governor of Kentucky website. 

6.15.3. Ensuring safety and security of unit weapons. 

6.15.4. Completing First Sergeant Checklist. 

6.15.5. Keeping track of unit disciplinary actions and giving a report to the Group 

Superintendent each quarter. 

6.15.6. Counseling cadets who receive excessive disciplinary actions. 

6.15.7. Keeping the Mission Support Squadron Commander informed on all matters 

relating to the position. 
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6.15.8. Other duties as assigned by the Mission Support Squadron Commander. 

6.16. The Personnel Officer is responsible for: 

6.16.1. Keeping the organizational chart and Unit Manning Document current. 

6.16.2. Posting current group organizational chart. 

6.16.3. Ensuring cadet personnel records are promptly updated in WINGS. 

6.16.4. Preparing and coordinating draft copy of all special orders to the Cyber Officer. 

6.16.5. Standardizing unit binders (cover sheets, required documents, etc.) 

6.16.6. Updating weekly staff meeting slide. 

6.16.7. Keeping Mission Support Squadron Commander informed on all matters 

relating to the position. 

6.16.8. Training and assigning duties to the NCOIC of Personnel. 

6.16.9. Other duties as assigned by the Mission Support Squadron Commander. 

6.17. The Logistics Officer is responsible for: 

6.17.1. Assisting the Aerospace Science Instructor in the issue, receipt and accounting 

of all uniform, equipment, and supplies related to the operation of the group. 

6.17.2. Assisting the Aerospace Science Instructor in maintaining supply and accounting 

records according to WINGS handbook. 

6.17.3. Assisting the Aerospace Science Instructor in inventories of uniforms, 

equipment, and supplies. 

6.17.4. Assisting the Aerospace Science Instructor in the maintenance, repair, and 

cleaning of uniforms, equipment, and supplies. 

6.17.5. Insuring hand receipts for all issued uniforms are completed and maintained in 

the Logistics binder. 

6.17.6. Providing guidance to group members on proper supply discipline. 
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6.17.7. Keeping the Mission Support Squadron Commander informed on all matters 

relating to the position. 

6.17.8. Training and assigning duties to the NCOIC of Logistics. 

6.17.9. Updating weekly staff meeting slide. 

6.17.10. Other duties as assigned by the Mission Support Squadron Commander. 

6.18. The Public Affairs Officer is responsible for: 

6.18.1. Ensuring Media Consent Forms are signed by each cadet and their 

parent/guardian and appropriately recorded in WINGS. 

6.18.2. Publishing the Cadet Chronicle newsletter at least once a quarter. 

6.18.3. Drafting news releases for submission to applicable news publications relating 

to unit and personnel accomplishments. 

6.18.4. Ensuring news releases are cleared by the Senior Aerospace Science Instructor 

or the Aerospace Science Instructor before submission to any agency. 

6.18.5. Assisting the Historian Officer in maintaining unit history. 

6.18.6. Keeping the Mission Support Squadron Commander informed on all matters 

relating to the position. 

6.18.7. Training and assigning duties to the NCOIC of Public Affairs. 

6.18.8. Updating weekly staff meeting slide. 

6.18.9. Other duties as assigned by the Mission Support Squadron Commander. 

6.19. The Cyber Officer is responsible for: 

6.19.1. Authentication, publishing, and distribution of group publications including 

special orders, instructions, and other directives. 

6.19.2. Maintaining staff files. 

6.19.3. Updating the cadet classroom calendar. 

6.19.4. Maintaining the group website at www.ky20003.com. 

file://///e451000n0/NCS-DATA/NCHS/Staff/james.pfost/Guides%20Brochures/www.ky20003.com
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6.19.5. Maintaining the internal distribution system of the group, including posting of 

current directives, special orders, and notices on bulletin boards. 

6.19.6. Maintaining current recurring publications and disposing of outdated 

publications. 

6.19.7. Keeping the Public Affairs Officer and Mission Support Squadron Commander 

informed on all matters relating to the position. 

6.19.8. Other duties as assigned by the Mission Support Squadron Commander. 

6.20. The Historian Officer is responsible for: 

6.20.1. Collecting, recording, and maintaining historical information and data pertaining 

to group activities using a scrapbook method. 

6.20.2. Attending and photographing corps activities. 

6.20.3. Organizing and maintaining photos of corps activities for current school year. 

6.20.4. Maintaining and updating bulletin boards outside JROTC classroom and end of 

“C” hall with professional display of corps activities. 

6.20.5. Keeping the Public Affairs Officer and Mission Support Squadron Commander 

informed on all matters relating to the position. 

6.20.6. Other duties as assigned by the Mission Support Squadron Commander. 

6.21. The Recruiting Officer is responsible for: 

6.21.1. Establishing an active recruiting campaign plan at Nelson County High School, 

Thomas Nelson High School, Bardstown High School, Old Kentucky Home Middle 

School, Bloomfield Middle School, New Haven Middle School, Boston Middle School, 

and Bardstown Middle School for potential cadets. 

6.21.2. Developing a recruiting presentation for middle school students before the end 

of the first semester. 

6.21.3. Ensuring appropriate recruiting information is published and disseminated. 

6.21.4. Providing the Public Affairs Officer with articles for publication relating to the 

advantages of becoming an AFJROTC cadet. 
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6.21.5. Keeping the Mission Support Squadron Commander informed on all matters 

relating to the position. 

6.21.6. Updating weekly staff meeting slides. 

6.21.7. Training and assigning duties to the NCOIC of Recruiting. 

6.21.8. Other duties as assigned by the Mission Support Squadron Commander. 

6.22. The Special Projects Officer is responsible for: 

6.22.1. Coordinating all group special events with the instructor staff. 

6.22.2. Assigning jobs, developing and monitoring “to do” list, and organizing set up 

and tear down of all events. 

6.22.3. Planning events for the year and coordinating schedule with administrators. 

6.22.4. Keeping the Mission Support Squadron Commander informed on all matters 

relating to the position. 

6.22.5. Updating weekly staff meeting slides. 

6.22.6. Training and assigning duties to the Special Projects NCOIC and Staff. 

6.22.7. Other duties as assigned by the Mission Support Squadron Commander. 

6.23. The Morale, Welfare, Recreation Officer is responsible for: 

6.23.1. Coordinating, conducting, and organizing group morale trips and recreational 

activities with the instructor staff. 

6.23.2. Organizing set up, tear down, and cleanup of all events. 

6.23.3. Planning and organizing the curriculum-in-action field trip. 

6.23.4. Planning MWR events for the year 

6.23.5. Keeping the Mission Support Squadron Commander informed on all matters 

relating to the position. 

6.23.6. Updating weekly staff meeting slides. 

6.23.7. Training and assigning duties to the MWR Staff. 
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6.23.8. Other duties as assigned by the Mission Support Squadron Commander. 

6.24. The Awareness Presentation Team (APT) Commander is responsible for: 

6.24.1. Managing APT in educating and reducing substance abuse in the student body 

to include planning events in support of Red Ribbon Week. 

6.24.2. Assisting in educating students on various issues of importance to teens such as 

the harmful effects of bullying and teen suicide. 

6.24.3. Planning and directing monthly meetings 

6.24.4. Developing plans of action for public awareness. 

6.24.5. Training and assigning duties to APT members. 

6.24.6. Other duties as assigned by the Mission Support Squadron Commander. 

6.25. The Model Rocket Club Commander is responsible for: 

6.25.1. Developing the static model and rocketry program and leading club meetings. 

6.25.2. Setting the due dates for plane models and rockets. 

6.25.3. Creating the criteria for the categories in the judging competition and 

coordinating/scheduling the judging with school administrators. 

6.25.4. Maintaining equipment and rocketry supplies. 

6.25.5. Coordinating with SASI/ASI for rocketry demonstrations and public launches. 

6.25.6. Training and assigning duties to club members. 

6.25.7. Other duties as assigned by the Mission Support Squadron Commander. 

6.26. The Operations Squadron Commander is responsible for: 

6.26.1. Command and control of the squadron using Flight Commanders and First 

Sergeant. 

6.26.2. Appearance, discipline, efficiency, training, and conduct of squadron members. 

6.26.3. Ensuring all members of the squadron have the opportunity to develop 

leadership commensurate with their individual duties. 
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6.26.4. Ensuring all Flight Commanders are motivating their flight in becoming a team. 

6.26.5. Receiving periodic reports from Flight Commanders and providing feedback 

during regularly scheduled meetings. 

6.26.6. Informing and directing Flight Commanders on accomplishment of unit goals. 

6.26.7. Updating weekly staff meeting slide. 

6.26.8. Informing the Group Commander on issues relating to the squadron. 

6.26.9. Other duties as assigned by the Group Commander. 

6.27. The Operations Squadron First Sergeant is responsible for: 

6.27.1. Ensuring flag details are formed for reveille and retreat 

6.27.2. Checking flag status from Governor of Kentucky website. 

6.27.3. Ensuring weather conditions are acceptable prior to raising flags. 

6.27.4. Ensuring safety and security of unit weapons. 

6.27.5. Completing First Sergeant Checklist. 

6.27.6.  Keeping track of unit disciplinary actions and giving a report to the Group 

Superintendent each quarter. 

6.27.7. Counseling cadets who receive excessive disciplinary actions. 

6.27.8. Keeping the Operations Squadron Commander informed on all matters relating 

to the position. 

6.27.9. Other duties as assigned by the Operations Squadron Commander. 

6.28. Flight Commanders are responsible for: 

6.28.1. Appearance, efficiency, training, and discipline of flight members. 

6.28.2. Leading and directing the flight during corps functions. 

6.28.3. Advising flight members on performance standards and means of professional 

and personal development. 
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6.28.4. Tracking and analyzing Flight progress on unit goals and recording metrics on 

tracking charts. 

6.28.5. Informing the flight of meetings and announcements. 

6.28.6. Informing the Squadron Commander on issues relating to the operation of the 

flight by using verbal communication and Flight Commander Reports. 

6.28.7. Submitting nominations, with justification, for Cadet of the Quarter to the 

Operations Squadron Commander.  Training nominees on reporting procedures. 

6.28.8. Taking roll call at the beginning of each class and reporting to the instructor. 

6.28.9. Other duties as assigned by the Senior Aerospace Science Instructor or 

Aerospace Science Instructor. 

6.29. Flight Sergeants are responsible for: 

6.29.1. Assuming command of the flight in the absence of the Flight Commander. 

6.29.2. Forming flight for activities as directed. 

6.29.3. Assisting Flight Commander in tracking data required for periodic Flight 

Commander Reports. 

6.29.4. Assisting the Flight Commander in training cadets in drill and ceremonies. 

6.29.5. Assisting the Flight Commander in maintaining good order and discipline. 

6.29.6. Tracking disciplinary actions of Flight members and providing counseling and 

guidance as needed to encourage Flight members to correct negative behaviors. 

6.29.7. Other duties as assigned by the flight commander. 

6.30. Element Leaders are responsible for: 

6.30.1. Assisting the Flight Commander in maintaining good order and discipline within 

the element. 

6.30.2. Reporting roll to the Flight Commander before the beginning of each class. 

6.30.3. Assisting Flight Commander and Flight Sergeant with training element members 

in drill and ceremonies. 
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6.30.4. Other duties as assigned by the Flight Commander. 

6.31. The Guide is responsible for: 

6.31.1. Carrying the flight guidon during drill and ceremonies. 

6.31.2. Training another flight member in the proper use of the guidon. 

6.31.3. Security and proper storage of the flight guidon. 

7. CHAIN OF COMMAND.  The chain of command starts at the lowest level and works its way 

up.  Cadet officers and noncommissioned officers (NCOs) are key to an effective and efficient 

corps.  They provide the leadership essential to a successful organization.  The chart on the next 

page outlines the KY-20003 chain of command: 
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KY-20003 Chain of Command 

1. Commander-in-Chief  ____________________________________________________ 

2. Secretary of Defense  ____________________________________________________ 

3. Secretary of the Air Force  ________________________________________________ 

4. Air Force Chief of Staff  ___________________________________________________ 

5. Chief Master Sergeant of the Air Force  ______________________________________ 

6. Commander, Air Education and Training Command ____________________________ 

7. Commander, Air University  _______________________________________________ 

8. Commander, Holm Center  ________________________________________________ 

9. Director, AFJROTC  ______________________________________________________ 

10. Superintendent, Nelson County School District  _______________________________ 

11. Principal, Nelson County High School  ______________________________________ 

12. Senior Aerospace Science Instructor  _______________________________________ 

13. Aerospace Science Instructor  _____________________________________________ 

14. Group Commander  ____________________________________________________ 

15. Group Superintendent  __________________________________________________ 

16. Mission Support Squadron Commander  ____________________________________ 

17. Operations Squadron Commander  ________________________________________ 

18. Flight Commander  _____________________________________________________ 

19. Flight Sergeant  ________________________________________________________ 

20. Element Leader  _______________________________________________________ 
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8. CADET RANK/GRADE. 

8.1. Cadets have a permanent rank determined by the years of AFJROTC successfully 

completed.  Permanent ranks are as follows: 

First Year ....................Cadet Airman 

Second Year................Cadet Airman First Class 

Third Year ...................Cadet Senior Airman 

Fourth Year ................Cadet Staff Sergeant 

8.2. Temporary rank is awarded based on a specific assigned position.  Promotion to 

temporary ranks is based on factors such as performance, self-discipline, classroom 

decorum, proper uniform wear and desire to assume responsibility.   Cadets must take a test 

and pass it to retain their current rank or to be promoted.  The test will consist of knowledge 

the cadet should know about the corps and their job.  Cadets serving in a temporary grade 

may revert to their permanent grade upon completion of the duties associated with the 

assigned position.  AFJROTC rank and insignia are shown at Attachment 2. 

9. PHONETIC ALPHABET.  A phonetic alphabet is a list of words used to identify letters in a 

message transmitted by radio or telephone.  Spoken words are substituted for letters.  For 

example, the word "cadet" would be "Charlie Alpha Delta Echo Tango" when spelled using the 

phonetic alphabet.  This practice helps to prevent confusion between similar sounding letters, 

such as "m" and "n" or "b" and "d", and to clarify communications that may be garbled during 

communication. 

A – Alpha 
B – Bravo 
C – Charlie 
D – Delta 
E – Echo 
F – Foxtrot 
G – Golf 
H – Hotel 
I – India 
J – Juliet 
K – Kilo 
L – Lima 
M – Mike 

N – November 
O – Oscar 
P – Papa 
Q – Quebec 
R – Romeo 
S – Sierra 
T – Tango 
U – Uniform 
V – Victor 
W – Whiskey 
X – X-Ray 
Y – Yankee 
Z – Zulu 
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CHAPTER 4 

CLASSROOM MANAGEMENT 

 

1. GENERAL.  Cadets are expected to observe proper conduct at all times.  This is done out of 

pride in yourself and respect for others.  Such behavior will reflect credit upon you, your 

parents/guardians, the Cadet Group, your school, and the US Air Force. 

2. MILITARY COURTESY.  The practice of saying "Yes Sir/Ma’am" or "No Sir/Ma’am" to 

instructors and senior ranking cadets is always observed in the cadet program.  Such responses 

reflect long-established courtesies and will soon become a habit. 

3. CLASSROOM ENTRY. 

3.1. When the warning bell rings, you will be behind your assigned seat at parade rest (no 

talking in this position).  Promptness is an objective of the program and cadets are expected 

to be behind their chairs before the bell rings.  Class materials (notebook, handouts, pen) 

should be on the table.  Element Leaders should have books handed out prior to class. 

3.2. The flight commander will call the flight to “ATTENTION” and then state the command 

“REPORT.” 

3.3. The first element leader will salute and say, "Sir/Ma'am, first element all present and 

accounted for with the exception of Cadet (last name)."  If no one is absent, the element 

leader will just say "Sir/Ma'am, first element all present and accounted for."  The flight 

commander will then return the salute. 

3.4. Each element leader will do that consecutively (if an element leader is absent, the next 

person in that element will take that responsibility). 

3.5. The flight commander will report attendance to the instructor by saluting and stating, 

“Sir/Ma’am, (Alpha, Bravo, Charlie, etc.) Flight all present and accounted for with the 

exception of Cadet(s) (last name)."  If no one is absent, the flight commander will say 

"Sir/Ma'am, (Alpha, Bravo, Charlie, etc.) Flight all present and accounted for." 

3.6. The flight commander will then say "SEATS" and everyone will sit down quietly with no 

talking and prepare for announcements (i.e. get note taking materials ready). 

3.7. The flight commander will then brief the flight on announcements. 
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3.8. Instructor will begin class. 

3.9. Cadets who arrive in the classroom after the bell has rung are late/tardy.  They will delay 

coming into the room until the instructor has received the class report.  At that time, the 

tardy cadet will KNOCK ONCE and wait at parade rest for entry into classroom.  Once a cadet 

is permitted entry into classroom he/she will report to the flight commander by saluting and 

stating, “Sir/Ma’am, Cadet (last name) requests permission to join the flight.”  The flight 

commander will then return the salute and tell the cadet to take their seat.  The cadet will 

receive an AFJROTC Disciplinary Form and school minor infraction form for being tardy. 

3.10. In the event the instructor is delayed, the Flight Commander, or senior cadet present, 

will seat the class and maintain discipline until the instructor arrives. 

4. CLASSROOM EXIT.  At the end of the period, upon direction of the instructor.  The Flight 

Commander will bring the flight to “ATTENTION” and then command, “Dismissal on two, ONE, 

TWO”.  The flight will respond with, “DUTY, HONOR, COUNTRY…UNITED STATES AIR FORCE”.  

Finally, the flight commander will command, “DISMISSED”.  Cadets depart to their next class. 

5. CLASSROOM RULES. 

5.1. Cadets will be in compliance with dress code. 

5.2. Cadets will not chew gum, eat food, or drink beverages in the classroom. 

5.3. Cadets will put backpacks/personal belongings under the table. 

5.4. Cadets will not wear hats or other headgear indoors during any cadet activity.  The wear 

of bandannas and/or faddish clothes is prohibited during corps/school sanctioned activities. 

5.5. Cadets will not talk when the instructor or a guest lecturer is talking unless recognized. 

5.6. Cadets will not throw objects. 

5.7. Cadets will not write on the whiteboard, bulletin board, or on any other visual aid 

without the instructor’s permission. 

5.8. Cadets will not sleep or put their head down on the desk.  If you cannot stay awake, 

move to the rear of the classroom and stand up. 

5.9. Cadets will not be loud, disruptive, or participate in any form of “horseplay”. 
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5.10. Cadets will not be disrespectful, inconsiderate, threatening, or use vulgarity towards 

teachers, visitors, or other students. 

5.11. Cadets will address the instructor or guest lecturer as “Sir” or “Ma’am”.  Cadet officers 

will also be addressed in this manner when in uniform or formation. 

5.12. Cadets will not enter the classroom or an instructor’s office unless an instructor is 

present or specific permission is given by an instructor for each specific occasion. 

5.13. Cadets will come to class prepared.  Bring a notebook, pencil, and pen (black/blue ink). 

5.14. Cadets will not use electronic devices in class without instructor permission. 

5.15. Cadets will comply with instructions given by the cadet in charge when the instructor is 

not present.  The Flight Commander or designated senior cadet will take charge of classroom 

discipline in the event the instructor has to leave. 

5.16. Cadets will not demonstrate public display of affection (PDA) anywhere on campus.  

Hugging and kissing and other outward displays of affection have their time and place.  At 

school or in uniform is not the time or the place.  PDA is not allowed at school, on field trips, 

or other school activities, and NEVER when in uniform. 

6. ADMINISTRATIVE DISCIPLINE.  Infractions and corrective actions are recorded on forms and 

may result in points off your academic grade, detention, or in-school suspension.  

Administrative discipline is intended to be progressive in severity.  A minor infraction (talking in 

formation, chewing gum, missing a staff meeting, etc.) will result in a Form 2 (Figure 1).  

Repeated infractions or those which are more serious will result in a Letter of Counseling.  

Cadets who continually violate rules and have already been counseled using Form 2’s and 

Letters of Counseling will be recommended for a Disciplinary Review Board (see Chapter 13). 

6.1. Military Bearing and Self Discipline is a graded event.  It is important for you to maintain 

your bearing and discipline at all times for the following reasons: 

6.1.1. Provides all students a safe and structured environment for learning. 

6.1.2. Supports our mission to develop citizens of character. 

6.1.3. Gives you an important life skill to prepare for college and/or career. 

6.1.4. Impacts your Flight’s standing for Top Flight of the Quarter, as disciplinary actions 

affect points. 
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6.1.5. Reflects on AFJROTC and the Air Force--as a member of AFJROTC, you wear the 

Air Force uniform and represent both the group and the Air Force.  Therefore, your 

individual actions (good or bad) reflect on the entire cadet group and the Air Force. 

6.2. Points will be taken off your Military Bearing/Self Discipline Grade for each of the 

following violations, as a minimum: 

 Detention 

 In-School or Out-of-School Suspension 

 Profanity 

 Tardy 

 Dress Code 

 Public Display of Affection (PDA) 

 Letter of Counseling 

 Repeated AFJROTC Discrepancy Reports (Form 2) 

 

 
Figure 1 

6.3. Failure to comply with AFJROTC requirements to include weekly wear of the blue service 

uniform and PT gear, as well as repeated violations of the nature described in paragraph 6.2 

will also lead to a Disciplinary Review Board of senior ranking cadets with a goal of helping 

cadets develop an Action Plan to correct their behavior.  Parents will be notified of 

Disciplinary Review Board proceedings. If a cadet fails to take appropriate action to correct 

their behavior, then they will be processed for disenrollment from the program. 

DISCREPANCY REPORT 

LAST NAME – FIRST NAME – MIDDLE INITITAL 

Payne, Im A. 

RANK 

C/SrA 

ORGANIZATION 

KY-20003 Cadet Group 

FLIGHT 

Charlie 

DISCREPANCY EXHIBITED (Be specific) 

 

Talking and chewing gum in class. 

TIME 

10:45 

DATE 

Mar 2, 2009 

PLACE 

Classroom 

SIGNATURE OF INDIVIDUAL 

Im A. Payne 

SIGNATURE OF REPORTING INDIVIDUAL 

Joe Enforcer 
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7. PROHIBITION ON PHYSICAL DISCIPLINE AND HAZING.  Any form of hazing, verbal or physical 

will not be tolerated.  Requiring cadets to perform any physical action as a reprimand, 

punishment, or for failure to perform, will not be tolerated.  This prohibition applies to 

instructors and cadets. 

7.1. Examples of prohibited physical activities include, but are not limited to push ups, 

running laps, or any inappropriate physical contact such as shoving, pulling or grabbing. 

7.2. Any form of verbal abuse, teasing, public rebuke or attempt to humiliate a cadet is 

prohibited. 

8. HOMEWORK POLICY.  It is the cadets’ responsibility to find out what assignments, test, or 

homework have been missed due to an absence.  If you have been absent, you are expected to 

find out if there is anything that needs to be made up for each class.  For your AFJROTC class, 

check the “Missing” work folder in the classroom and ask your Flight Academic Monitor; if the 

Academic Monitor is absent, ask the Flight Sergeant or Flight Commander.  All homework is due 

at the end of the class period on the day it is due unless excused by the instructor.  If a cadet is 

absent on the date homework is due and has been excused in accordance with school policy, 

the cadet will have the number of days absent to turn in the assignment.  IT IS THE CADET’S 

RESPONSIBILITY TO MAKE UP ANY WORK. 

9. BULLETIN BOARDS.  Cadets will review daily the bulletin boards located in the AFJROTC 

classroom.  Failure to read and comply with instructions will impact promotions and awards. 

10. TEXTBOOKS.  Textbooks will be used in the classroom to complete work.  If required, cadets 

may sign out a textbook for a limited period of time, using the sign out sheet in each classroom.  

Cadets are responsible for ensuring care when handling all textbooks to keep them in usable 

condition. 

11. CADET LIBRARY.  The reference books and magazines maintained in the Cadet Library, and 

classrooms are available for use by all cadets.  They may be borrowed with permission from the 

instructors and must be signed out. 

11. CHEATING.  Taking unfair advantage of a situation or of fellow classmates to obtain higher 

grades, better scholarship opportunities, an academic or leadership award, a better grade point 

average, or some other tangible gain is called cheating.  Any cadet found cheating will receive a 

zero for that assignment as well as a Letter of Counseling. 

11.1. Cheating is usually, but not always, accomplished by using or copying from another 

person's work, or purposely not following instructions, and often takes the form of some last 
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moment action that is done without thinking.  Individuals who allow others to copy their 

work are just as guilty of cheating as the other person.  They are willing participants and will 

be dealt with exactly the same 

11.2. Cheating is not permitted in AFJROTC or anywhere at Nelson County High School.  It is 

important that each cadet comprehend this basic requirement and make every effort to 

follow it.  Cadets who cheat identify themselves as people not worthy of holding cadet rank, 

of being promoted, of receiving recommendations, scholarships, awards, or other special 

recognition in the future.  Anyone who would accept such honors, with full knowledge they 

acted unfairly and improperly to gain such honors, is a cheat.  That person has also failed to 

achieve the aims, goals, and objectives of the AFJROTC program. 
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CHAPTER 5 

CUSTOMS AND COURTESIES 

 

1. GENERAL.  JROTC cadets will practice many customs that may be new to them.  Some 

customs originated with the Army, while others were developed in the Air Force as a result of 

new circumstances.  Your support and active observance of these customs will ensure you have 

a rewarding experience in the JROTC program.  Military customs and courtesies go beyond 

basic politeness.  They play an important role in building morale, esprit de corps, and discipline.  

Customs and courtesies ensure proper respect for the chain of command and build the 

foundation for the self-discipline that is important and necessary in times of crisis.  The 

following customs and courtesies are specific examples that are unique to the military.  Military 

customs and courtesies are proven traditions that explain what should and should not be done 

in many situations.  They are acts of respect and courtesy when dealing with other people and 

have evolved as a result of the need for order, as well as the mutual respect and sense of 

fraternity that exists among military personnel. 

2. MILITARY ETIQUETTE.  Etiquette is defined as common, everyday courtesy.  The military 

world, like the civilian world, functions more smoothly and pleasantly when members practice 

good manners. 

2.1. The practice of saying "Yes, Sir" or "No, Sir", "Yes, Ma’am", or No, Ma’am", is a common 

courtesy and a time honored military tradition.  Cadets are expected to address instructors, 

teachers, and administrators in this manner.  You may find this difficult at first, but it will 

soon become second nature.  This habit will bring you many benefits such as mutual respect. 

2.2. Use proper telephone etiquette.  Always be polite and identify yourself and your 

organization.  “Air Force Junior ROTC office, Cadet (last name) speaking.  How may I help 

you?”  When an individual is not available to take a call, ask: “May I take a message?” or “Is 

there something I can help you with?”  If taking a message to return a call, write down the 

individual’s name, organization, telephone number, the message, and then pass this 

information along to the intended recipient. 

2.3. Simple things like saying “please” and “thank you” help the organization run smoother 

because people respond more enthusiastically when asked in a courteous manner.  They 

also appreciate knowing their efforts are recognized when told “thank you.” 



 

 

33 KY-20003 CADET GUIDE 

2.4. One of the most valuable habits anyone can develop is to be on time.  Granted, there 

are times when a person cannot avoid being late.  If this happens, call ahead to let people 

know you’ll be late or to reschedule the appointment.  Do not keep others waiting. 

2.5. Address civilians properly.  As a rule, address them appropriately as “Mr,” “Mrs,” 

“Miss,” or “Ms” and their last name, unless requested to do otherwise. 

2.6. Don’t gossip.  A discussion of personal habits, problems, and activities (real or rumored) 

of others often results in quarrels and disputes among people who work together.  The 

morale of any unit may suffer because of feuds that arise from gossip.  The best policy is not 

to gossip and to discourage others from gossiping. 

2.7. Do not lean or sit on desks.  Also, do not lean back in a chair or put feet on desks.  This 

type of conduct doesn’t present a professional military image. 

2.8. In general, use common sense, be considerate of other people, and insist your 

subordinates do the same. 

3. SALUTE.  The salute, in its various forms, is a courteous exchange of greetings and is 

considered a military greeting worldwide.  In many countries, as in the United States, the salute 

is a symbol of mutual respect.  The salute is one of the oldest traditions binding military 

professionals together.  The salute is executed in two counts.  COUNT 1.  Raise the right hand 

smartly and directly to the forehead while at the same time, extending and joining the fingers.  

Keep the palms of the hand flat, forming a straight line between the fingertips and the elbow.  

As the hand gets close to the face, tilt the palm slightly toward the face and hold the upper arm 

horizontally, slightly forward of the body, and parallel to the ground.  Finally touch the tip of 

the middle finger of the right hand to the outside corner of the right eyebrow or to the front 

right corner of glasses.  COUNT 2.  Bring the arm smoothly and smartly downward retracing the 

path used to raise the right hand and arm after the salute is returned by the person you are 

saluting.  Guidance for saluting is as follows: 

3.1. When outdoors and in uniform, salute all officers senior in rank.  Enlisted cadets are not 

required to salute each other.  Begin the salute approximately six paces from the officer.  

This allows enough time for the officer to return it. 

3.2. Salute, in or out of uniform, whenever required to formally report, indoors or out. 

3.3. Salute an inspecting officer when reporting for uniform inspection. 

3.4. If you are carrying articles in both hands you are not required to salute; however, you 

are expected to verbally acknowledge the officer. 



 

 

34 KY-20003 CADET GUIDE 

3.5. Do not salute while running; however, cadets will extend a verbal greeting. 

3.6. If a cadet is late for a formation, he or she will approach the cadet or person in charge 

when the formation is at a halt, salute, and request permission to fall in. 

3.7. Cadet officers and cadet NCOs should correct saluting errors by cadets junior to them in 

a courteous and helpful manner.  All cadets are expected to accept such correction properly. 

4. REPORTING.  It is important that cadets observe proper reporting procedures.  Cadets will 

follow the following procedures for formal reporting: 

4.1. Reporting to instructor’s office. 

4.1.1. Knock once and enter when told to do so. 

4.1.2. Upon entering, march to approximately two paces from the officer or desk, halt, 

salute, and report in this manner: “Sir (Ma’am), Cadet (last name) reports as ordered,” 

or “Sir (Ma’am), Cadet (last name) reports.” 

4.1.3. When the conversation is completed, come to attention, salute, hold it until the 

officer acknowledges it, then perform appropriate facing movements and depart. 

4.2. Reporting when called to the front of a formation or classroom. 

4.2.1. Respond with “PROCEEDING, SIR (MA’AM)” and then use the same procedures 

outlined in paragraphs 4.1.2 and 4.1.3. 

4.3. Reporting for an award/decoration. 

4.3.1. Respond with “PROCEEDING, SIR (MA’AM)” and then use the same procedures 

outlined in paragraph 4.1.2. 

4.3.2. After rendering the hand salute, shake the presenter’s right hand while at the 

same time grasping the award with your left.  After receiving the award, salute and 

depart back to your seat.  REMEMBER:  Shake, take, salute! 

4.4. During any casual conversation with an instructor, cadets will stand at parade rest. 

5. POSITION OF HONOR.  The position of honor is always to the right.  When walking with an 

officer or cadet of a higher rank, the cadet will place him/herself to the left of the senior. 
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CHAPTER 6 

FLAG ETIQUETTE 

 

1. GENERAL.  For more than 200 years, the American flag has been the symbol of our nation's 

strength and unity.  It's been a source of pride and inspiration for millions of citizens and the 

American Flag has been a prominent icon in our national history.  Today the flag consists of 

thirteen horizontal stripes, seven red alternating with 6 white.  The stripes represent the 

original 13 colonies; the stars represent the 50 states of the Union.  The colors of the flag are 

symbolic as well:  Red symbolizes Hardiness and Valor, White symbolizes Purity and Innocence, 

and Blue represents Vigilance, Perseverance and Justice. 

2. FLAG GUIDELINES. 

2.1. The flag of the United States should be flown daily from sunrise to sunset in good 

weather from public buildings, schools, permanent staffs, and in or near polling places on 

election days.  The flag may be displayed 24 hours a day on patriotic holidays or if properly 

illuminated. 

2.2. The flag should not be displayed during inclement (bad) weather, except when an all-

weather flag is used. 

2.3. The flag should always be flown on national and state holidays and on those occasions 

proclaimed by the President.  On Memorial Day, the flag should be half staffed until noon. 

2.4. The flag should be hoisted briskly and lowered ceremoniously.  It should never be 

dipped to any person.  Regimental colors, State flags, and organization or institutional flags 

are to be dipped as a mark of honor. 

2.5. The flag should never be displayed with the union down, except as a signal of dire 

distress. 

2.6. The flag should never touch anything beneath it, nor should it ever be carried flat or 

horizontally. 

2.7. The flag should never be used as wearing apparel, bedding, drapery, or decoration, nor 

for carrying or holding anything. 

2.8. The flag should never be fastened, displayed, used, or stored in such a manner as to be 

easily torn, soiled, or damaged.  It should never be used as a covering for a ceiling. 
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2.9. The flag should not be draped over the hood, top, sides, or back of a vehicle.  When a 

flag is displayed on a car, the flag's staff should be fixed firmly to the chassis or clamped to 

the right fender. 

2.10. The flag or its staff should never be used for advertising purposes in any manner 

whatsoever.  Nor should any picture, drawing, insignia or other decoration be placed on or 

attached to the flag, its staff, or halyard. 

2.11. The flag should not be embroidered on cushions, handkerchiefs, or other personal 

items nor printed on anything designed for temporary use and discarded.  However, a flag 

patch may be affixed to the uniform of military personnel, firemen, policemen, or members 

of other patriotic organizations. 

2.12. When the flag is so worn or soiled that it is no longer suitable for display, it should be 

destroyed in a dignified manner, preferably by burning. 

3. CARRYING THE FLAG. 

3.1. When marching... 

3.1.1. Carry the flag on the right in any procession or parade.  If there are many other 

flags, carry the flag in the front center position. 

4. DISPLAYING THE FLAG OUTDOORS. 

4.1. On a vehicle... 

4.1.1. Attach the flag to the antenna or clamp the flagstaff to the right fender.  Do not 

lay the flag over the vehicle. 

4.2. On a building... 

4.2.1. Hang the flag on a staff or on a rope over the sidewalk with the stars away from 

the building. 

4.3. Over the street... 

4.3.1. Hang the flag with the stars to the east on a north-south street or north on an 

east-west street. 
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4.4. Above other flags... 

4.4.1. Hang the flag above any other flag on the same pole. 

4.5. Other flags, separate poles... 

4.5.1. Hang all flags on equal poles.  Hang the U.S. flag on its own right, hoist it first and 

lower it last. 

4.6. In a window... 

4.6.1. Hang the flag vertically with the stars to the left of anyone looking at it from the 

street. 

4.7. Half-mast... 

4.7.1. This is a sign of mourning.  Raise the flag to the top of the pole then lower it to 

the half way point.  Before lowering the flag, raise it to the top again at the end of the 

day. 

4.7.2. Flown at half-mast sunrise until sunset on Peace Officers Memorial Day (May 

15th), Memorial Day (last Monday in May; sunrise until NOON), Patriot Day (September 

11), Pearl Harbor Remembrance Day (December 7th), and as directed by authority. 

4.8. Upside down... 

4.8.1. An upside-down flag is considered a distress signal. 

5. DISPLAYING THE FLAG INDOORS. 

5.1. Multiple staffs... 

5.1.1. If you display the flag on a staff with other flags around it, place the flag at the 

center and highest point.  Crossed staffs - Keep the flagstaff higher and on its own right. 

5.2. Behind a speaker... 

5.2.1. Hang the flag flat on the wall.  Do not decorate the podium or table with the flag.  

Use bunting for decoration. 
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5.3. Next to a speaker... 

5.3.1. Place the flag in a stand on the speaker’s right. Use the same placement for a 

religious service. 

5.4. In a hall or lobby... 

5.4.1. Hang the flag vertically across from the main entrance with the stars to the left of 

anyone coming through the door. 

5.5. On a casket... 

5.5.1. Drape the flag with its canton at the head and over the left shoulder of the body.  

Do not lower the flag into the grave. 

6. SALUTING. 

6.1. Flags flown from stationary flagstaffs on bases are saluted only at reveille, retreat, and 

special occasions.  Small flags and flags on half-staff are not saluted.  Cased and folded flags 

are not saluted. 

6.2. Military personnel passing an uncased US flag salute approximately six paces before 

reaching the flag and hold the salute until they have passed approximately six paces beyond 

it.  Likewise, when an uncased US flag passes by, military personnel salute approximately six 

paces before the flag is even with them and hold the salute until the flag has passed 

approximately six paces beyond them. 

7. NATIONAL ANTHEM OR TO THE COLORS.  The US flag is symbolic of the United States and the 

principles for which it stands.  The national anthem is a declaration of reverence and loyalty to 

the United States with the flag as an emblem. 

7.1. On certain occasions, such as during inclement weather or when a band is not present 

for a retreat ceremony, To the Colors is played instead of the national anthem.  To the Colors 

is a bugle call sounded as a salute to the flag and it symbolizes respect to the nation and the 

flag the same as the national anthem does.  The proper courtesies in paragraphs 3.1.1 

through 3.1.5 must be rendered. 

7.1.1. When in uniform in formation, but not a part of a ceremony, the unit 

commander commands present arms when the national anthem or To the Colors is 

played.  The unit should be faced toward the flag before being given present arms.  

7.1.2. When in uniform, but not in formation:  
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7.1.2.1. Outdoors, at any ceremony where the US flag is present, come to 

attention, face the flag, and salute.  At sporting events, if the flag is visible, face 

the flag and salute.  If the flag is not visible, face the music and salute in its 

direction.  At all other outdoor occasions, follow the same general principle, 

come to attention, salute, and face the flag, if visible, or the music. 

7.1.2.2. Indoors, when the National Anthem or To the Colors is played, face the 

flag (if present) and assume the position of attention.  If no flag is present, 

assume the position of attention facing the music.  Do not salute unless under 

arms. 

7.1.3. When in civilian clothing outdoors, take the same action as when in uniform, but 

use the following manner of saluting.  Men remove the headdress with the right hand 

and hold it at the left shoulder with the right hand over the heart.  Men without hats 

and women salute by standing at attention and placing the right hand over the heart.  

7.1.4. When in civilian clothing indoors, render the civilian salute by standing at 

attention and placing the right hand over the heart. 

7.1.5. In vehicles on military bases, at the first note of the national anthem, all vehicles 

will come to a stop and the occupants will sit quietly until the last note of the music. 

7.2. Photographers/camera operators render appropriate honors outlined in paragraph 7.1.2 

except when they are specifically assigned to photograph others rendering honors. 

7.3. Flags and national anthems of friendly foreign countries are shown the same respect. 

8. PLEDGE OF ALLEGIANCE.  “I pledge Allegiance to the flag of the United States of America, and 

to the Republic for which it stands, one nation under God, indivisible, with Liberty and Justice 

for all.” 

8.1. In military formations and ceremonies, the Pledge of Allegiance is not recited. 

8.2. At protocol functions and social and sporting events that include civilian participants, 

military personnel should:  

8.2.1. When in uniform outdoors, stand at attention, remain silent, face the flag, and 

render the hand salute.  

8.2.2. When in uniform indoors, stand at attention, remain silent, and face the flag.  Do 

not render the hand salute.  (EXCEPTION: Cadets will recite the Pledge of Allegiance 
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during classroom opening procedures).  Where the participants are primarily civilians or 

in civilian attire, reciting the Pledge of Allegiance is optional for those in uniform. 

8.2.3. When in civilian attire, recite the Pledge of Allegiance standing at attention, 

facing the flag with the right hand over the heart.  Men should remove their headdress 

with the right hand and hold it over their left shoulder, hand over the heart. 

9. FOLDING THE FLAG. 

Step 1 

 

Begin by holding it waist-high with another person so that its surface is parallel to the ground. 

 

Step 2 

 

Fold the lower half of the stripe section lengthwise over the field of stars, holding the bottom 

and top edges securely. 

 

Step 3 

 

Fold the flag again lengthwise with the blue field on the outside.  
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Step 4 

 

Make a triangular fold by bringing the striped corner of the folded edge to meet the open (top) 

edge of the flag. 

 

Step 5 

 

Turn the outer (end) point inward, parallel to the open edge, to form a second triangle. 

 

Step 6 

 

The triangular folding is continued until the entire length of the flag is folded in this manner. 

 

Step 7 

 

When the flag is completely folded, only a triangular blue field of stars should be visible. 
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CHAPTER 7 

DRESS AND APPEARANCE 

 

1. GENERAL.  Except as authorized in this Guide, AFJROTC cadets will wear the standard blue 

service uniform prescribed for active duty personnel in AFI 36-2903, Dress and Personal 

Appearance of Air Force Personnel.  The fitting standards, wearing instructions, and personal 

grooming standards prescribed in this guide are also applicable. 

1.1. Each cadet must wear the uniform properly.  The importance of wearing the uniform 

properly cannot be over-emphasized since the uniform, except for the insignia, is the same 

uniform worn by members of the United States Air Force.  The Air Force, as a professional 

military organization, is known worldwide and has no equal.  The uniform you will wear is a 

symbol of that reputation.  WEAR IT PROUDLY!! 

1.2. Uniforms must be clean, neat, fitted properly, pressed and in good condition (not 

frayed, worn out, torn, faded, patched, etc.).  Uniform items are to be kept zipped, snapped, 

button, or tied.  The four elements that govern wear of the uniform are neatness, 

cleanliness, safety, and military image.  Military image is subjective due to varying opinions 

on high standards. 

1.3. Effective upon enrollment, personal appearance and grooming standards are required 

for all cadets during uniform days.  Cadets who have not been issued a uniform will comply 

with grooming standards on uniform days. 

1.4. Protecting government property is everyone’s responsibility.  All of your uniform and 

equipment items are loaned to you by the United States Air Force.  These items remain the 

property of the Air Force and each item of the uniform must be accounted for at all times. 

1.5. All AFJROTC cadets will be issued one complete uniform and the appropriate 

accessories.  When a cadet is issued a uniform, they will sign a hand receipt.  Each item then 

becomes the temporary property of the cadet who is responsible for its care. 

1.6. It is important each cadet understand all items of uniform must be returned dry cleaned 

at the end of the school year (date will be announced) or upon request of the Aerospace 

Science Instructor.  Certificates of Completion or Training will not be awarded until your 

AFJROTC account is cleared. 



 

 

43 KY-20003 CADET GUIDE 

1.7. To preclude unnecessary expense to the cadet and to provide for the efficient turn-in of 

uniforms and equipment, adhere to the following guidelines: 

1.7.1. Do not leave uniform items in unlocked lockers or unattended in other places at 

school. 

1.7.2. Do not lend uniform items to other cadets or persons. 

1.7.3. Do not permit another cadet or person to turn in uniform items or equipment. 

1.7.4. Do not place your uniform items or equipment in other students’ lockers. 

1.7.5. Be alert for uniform items left or misplaced by another cadet.  Turn such items in 

to an instructor. 

1.7.6. Clothing items that become worn or otherwise unserviceable should be turned in 

immediately.  Items of clothing that do not fit properly should be exchanged 

immediately. 

1.7.7. When turning in or exchanging uniform items or other equipment, deal only with 

the logistics staff or Aerospace Science Instructor. 

2. UNIFORM WEAR. 

2.1. Cadets will wear the prescribed AFJROTC uniform one (1) day per week.  The uniform 

day at Nelson County High School is Thursday; unless otherwise directed by the instructors.  

If a cadet is absent from school on the designated uniform day, the cadet must wear the 

uniform to school on the first day back.  Cadets will wear the uniform the entire school 

day, from the first bell until the last bell, unless specific permission is granted from one of 

the AFJROTC instructors.  On uniform day, cadets will wear the uniform combination 

prescribed by the Group Commander and described on uniform wear orders.  Failure to 

wear the uniform on designated uniform days is a missed class assignment and will directly 

affect a cadet’s grade.  Consistent failure to wear the uniform will result in a failing grade, 

removal from the program, and loss of credit. 

2.2. Never mix and match uniform items with civilian garments. 

2.3. Never stand or walk with hands in pockets. 

2.4. Trim loose strings and frayed seams on the uniform. 
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2.5. Keep shirttail tucked in and tuck in the sides of the shirt.  The shirt should never hang 

over the belt. 

2.6. Do not carry bulky items in the pockets, which distort pocket flaps or the uniform.  No 

items should ever protrude out of the pockets. 

2.7. Gym bags, backpacks, purses, etc. may only be carried over left shoulder.  Backpacks 

may be carried over both shoulders.  Care will be taken not to damage nametags or ribbon 

racks.  Develop a habit of carrying items in the left hand to free the right hand for saluting. 

2.8. Wear/use of an earpiece, any blue tooth technology or headphones, while in uniform, 

indoors or outdoors, is prohibited, unless specifically authorized for the execution of official 

duties.  Exception: Headphones and earphones [iPods, MP3-type players, etc.] are 

authorized during travel on public transportation (i.e., bus, train or air travel). 

2.9. The uniform cannot be worn at any functions outside of the AFJROTC program without 

prior approval from the Senior Aerospace Science Instructor or the Aerospace Science 

Instructor. 

2.10. Do not engage in any activity while wearing the uniform that may discredit it or cause 

damage to the uniform. 

2.11. AFJROTC medals may be worn on special occasions approved by the Senior Aerospace 

Science Instructor.  When medals are worn, ribbons will not be worn. 

2.12. Do not participate in activities to solicit donations while in uniform. 

3. INSPECTIONS.  Cadets will have a uniform inspection on uniform days.  Any discrepancies will 

be documented on an inspection sheet and all results will be recorded for a grade.  Failure to 

wear the uniform on prescribed day is an automatic failed inspection. 

4. MALE UNIFORMS.  There are several combinations of the male cadet uniform.  The specific 

combination will be directed be the Group Commander each week.  See Attachments 3-10 for 

proper placement of authorized uniform accessories. 

4.1. COAT, SERVICE DRESS.  With arms hanging naturally, sleeves should end ¼ to ½ inch 

below the wrist.  Bottom of the coat should be fingertip length when hands are slightly 

cupped.  All buttons must be buttoned and NOTHING is carried in the outside pockets.  Flat 

items may be carried in the inside pockets.  The coat may be removed in classrooms or the 

media center when it becomes uncomfortably warm or when a lab coat must be worn, or it 

may be unbuttoned in the classroom to avoid binding or wrinkling.  It will NOT be 
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unbuttoned or removed in public areas (hallways, commons, etc.).  When removed it will be 

hung up or carefully draped over a chair back.  The coat must be put back on and BUTTONED 

before leaving the classroom.  The coat will have the unit patch on the right sleeve and 

AFJROTC patch on left sleeve.  DRY CLEAN ONLY. 

4.2. JACKET, LIGHTWEIGHT BLUE.  Must be zipped up at least halfway.  Sleeves may not be 

rolled or pushed up.  Will not be worn over the service dress coat or with civilian clothing.  

The jacket will have the AFJROTC patch on the left sleeve.  DRY CLEAN ONLY. 

4.3. TROUSERS, DARK BLUE.  Trim fitted with no bunching at the waist or bagging at the seat.  

The bottom of the trousers will rest on the front of the shoes with a slight break in the 

creases.  The back of the trouser leg will extend approximately 7/8 inch longer than the 

front.  The rear pocket of the trousers will be buttoned and articles will not be bulky or 

visible.  The zipper tab will be pressed down to permit the fly to be neatly closed.  DRY 

CLEAN ONLY. 

4.4. SHIRT, LIGHT BLUE, LONG SLEEVE.  (Officers Only) With arms hanging naturally, sleeves 

extend to heel of thumb.  Military creases in front and back are prohibited.  This shirt is 

always worn with the tie and the top button is always buttoned.  The shirt sleeves will 

remain buttoned.  MAY BE MACHINE WASHED. 

4.5. SHIRT, LIGHT BLUE, SHORT SLEEVE.  With arm bent at a 90 degree angle, the bottom of 

the sleeve should barely touch or come within one inch of the forearm.  This shirt may be 

worn with a tie or with open collar.  If worn with an open collar, a plain white “V” neck T-

shirt must be worn so that no part of the T-shirt is exposed.  When wearing a tie, all buttons 

will be buttoned.  When not wearing a tie all buttons except the top button are buttoned.  

Under either option, the shirt tail is pulled down into the trousers tightly and tucked at the 

sides to make it neat and form-fitting.  The only creases on the shirt are down the sleeves.  

MAY BE MACHINE WASHED. 

4.6. TIE.  The tie is secured by either a Windsor or Four-in-Hand knot (Attachment 12).  The 

tip of the tie must fall on, but not above/below belt buckle.  DRY CLEAN ONLY. 

4.7. CAP, FLIGHT.  Worn slightly to the wearer's right with vertical crease of the cap in line 

with the center of the forehead, in a straight line with the nose; the cap extends 

approximately 1 inch from the eyebrows in the front.  The crown will not be crushed.  If not 

worn, tuck under the belt on wearer’s left side, between first and second belt loops; cap will 

not fold over belt.  DRY CLEAN ONLY. 
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4.8. BELT.  Dark blue with silver tip, 1¼ inches wide and worn by threading through the belt 

loop to the wearer’s left.  The silver tip extends beyond the buckle to the wearer’s left with 

no blue fabric showing. The “gig” line is the line formed by the opening edge of the shirt, the 

non-tip edge of the belt buckle, and the opening edge of the fly of the trousers.  Check 

frequently to ensure the “gig” line is straight. 

4.9. SHOES, BLACK OXFORD.  Shoes will be laced to the top and will be highly shined.  The 

soles and heel edges will be coated with black polish.  Optional high gloss black poromeric 

(Corfam) shoes or patent leather are authorized at the cadet’s expense. 

4.10. SOCKS.  Socks must be plain BLACK without design.  Other colors are not authorized. 

4.11. UNDERGARMENTS.  Will be worn with the uniform and will be conservative, 

commercial style, and white in color.  T-Shirt will be V-neck style. 

5. MALE PERSONAL APPEARANCE. 

5.1. HAIR.  Will be neat, clean, trimmed, and present a conservative well groomed, tapered 

appearance.  A tapered appearance is one that when viewed from any angle outlines the 

individuals’ hair so that it conforms to the shape of the head, curving inward to the 

termination point.  The bulk (thickness) of the hair must not exceed ¼ inch at the 

termination point or 1¼ inches at its fullest point.  Hair must not touch the ears or protrude 

below the front band of headgear.  Only closely cut hair or shaved hair at the back of the 

neck may touch the collar.  Braided hairstyles are not authorized.  In no case will the bulk or 

length of hair interfere with the proper wear of any Air Force headgear.  If your hair is dyed, 

it must look natural (This will determined by the SASI or ASI).  It will not be worn in an 

extreme or fad style. 

5.2. SIDEBURNS.  Will be neatly trimmed in the same manner as the hair, must not extend 

beyond the bottom of the ear opening, must be straight and even in width, and end with a 

clean shaven, horizontal line. 

5.3. SHAVE.  Must be clean-shaven when wearing the uniform.  Mustaches, if worn, must be 

neatly trimmed and cannot extend downward over the lip line or past the corners of the lip.  

Handlebar mustaches are not authorized.  Beards or goatees are not authorized. 

5.4. JEWELRY.  Earrings are not authorized while in uniform.  You may wear a maximum of 

three rings on both hands combined (EXCEPTION:  No thumb rings are authorized).  One 

conservative wristwatch is authorized and one bracelet is permitted if it is neat and 

conservative and not wider than ½ inch.  Cadets may wear conservative sunglasses, except 
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while in military formation.  Necklaces must be concealed under collar or undershirt; not 

visible. 

5.5. FINGERNAILS.  Will be neat, clean and, trimmed.  Fingernail polish is prohibited. 

6. FEMALE UNIFORMS.  There are several combinations of the female cadet uniform.  The 

specific combination will be directed be the Group Commander each week.  See Attachments 3-

10 for proper placement of authorized uniform accessories. 

6.1. COAT, SERVICE DRESS.  Coat should follow the contours of the figure but allow ease of 

movement without pulling in the back of the waist.  With arms hanging naturally, sleeves 

should end ¼ to ½ inch below the wrist.  Items will not be carried in the jacket pockets.  The 

coat may be removed in the classrooms or the media center when it becomes 

uncomfortably warm.  It may also be unbuttoned in the classroom to avoid binding or 

wrinkling.  It will not be removed in public areas such as hallways, the commons, etc.  When 

removed it will be hung up or carefully draped over the back of a chair.  The coat will be put 

on and buttoned before leaving the classroom.  The coat will have the unit patch on the right 

sleeve and AFJROTC patch on left sleeve.  DRY CLEAN ONLY. 

6.2. JACKET, LIGHTWEIGHT BLUE.  Must be zipped up at least halfway.  Sleeves may not be 

rolled or pushed up.  Will not be worn over the service dress coat or with civilian clothing.  

The jacket will have the AFJROTC patch on the left sleeve.  DRY CLEAN ONLY. 

6.3. SLACKS, DARK BLUE.  Will fit naturally over the hips with no bunching at the waist or 

fullness in the seat.  Bottom of slacks will rest on the front of the shoes with a slight break in 

the creases.  Back of the slacks will extend approximately 7/8 inch longer than the front.  

Slacks are tailored to straight hanging and any alterations to modify the leg shape must be 

approved by the ASI.  Articles carried in the pockets will not be visible or present a bulky 

appearance.  DRY CLEAN ONLY. 

6.4. SKIRT, DARK BLUE.  Skirt hangs naturally over the hips with a slight flare; skirt length will 

be no shorter than the top of the kneecap nor longer than the bottom of the kneecap.  DRY 

CLEAN ONLY. 

6.5. BLOUSE, LIGHT BLUE, LONG SLEEVE.  (Officers Only) Must be worn with tab at all times 

and must be worn tucked into pants waist for a form-fitted appearance.  MAY BE MACHINE 

WASHED. 



 

 

48 KY-20003 CADET GUIDE 

6.6. BLOUSE, LIGHT BLUE, SHORT SLEEVE.  May be worn with or without tab, except tab is 

worn with Service Dress Uniform.  Blouse should be tucked into pants waist for a form-fitted 

appearance.  MAY BE MACHINE WASHED. 

6.7. TAB, TIE.  Blue inverted-V tie tab, polyester herringbone with self-fastening tails; 

attached under collar.  DRY CLEAN ONLY. 

6.8. CAP, FLIGHT.  Worn slightly to the wearer's right with vertical crease of the cap in line 

with the center of the forehead, in a straight line with the nose; the cap extends 

approximately 1 inch from the eyebrows in the front.  The crown will not be crushed.  If not 

worn, tuck under the belt on wearer’s left side, between first and second belt loops; cap will 

not fold over belt.  DRY CLEAN ONLY. 

6.9. BELT.  Dark blue with silver tip, 1¼ inches wide and worn by threading through the belt 

loop to the wearer’s right.  The silver tip extends beyond the buckle to the wearer’s right 

with no blue fabric showing. The “gig” line is the line formed by the opening edge of the 

shirt, the non-tip edge of the belt buckle, and the opening edge of the fly of the trousers.  

Check frequently to ensure the “gig” line is straight. 

6.10. SHOES.  Issue black oxford shoes will be worn with the uniform.  Shoes will be laced to 

the top and highly shined.  Optional scotch grain black leather or high gloss finish pumps are 

authorized for female cadets.  High gloss black poromeric (Corfam) or patent leather shoes 

are also authorized, but at the cadet’s own expense. 

6.11. SOCKS.  Black, commercial socks without design will be worn with slacks and oxfords. 

6.12. HOSE.  Commercial sheer, nylon hose in black or off-black, dark blue, dark brown, or 

neutral that complement the uniform and the cadet’s skin color.  Patterned hose is not 

allowed. 

6.13. UNDERGARMENTS.  Will be worn with the uniform and will be conservative, 

commercial style, and white in color.  T-Shirts will be V-neck in style. 

6.14. PURSE.  May carry a small, black purse.  The standard Air Force purse may be 

purchased and carried at the cadet’s expense. 

7. FEMALE PERSONAL APPEARANCE 

7.1. HAIR.  Cannot extend below the bottom of the collar while wearing the uniform.  It 

cannot be more than 3 ½ inches in bulk.  Hair cannot extend below the top of the eyebrows 

when groomed.  Hairstyle must permit proper wear of the headgear.  If worn, black hair 
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accessories (e.g., fabric scrunchies, hairpins, combs, clips, headbands, elastic bands, 

barrettes, etc.) are authorized regardless of hair color.  Hair color, highlights, lowlights, and 

frosting will not be faddish or extreme and will be natural looking hair color, similar to the 

individual’s hair color (e.g. black, brunette, blond, natural red, and grey). 

7.2. JEWELRY.  One bracelet is permitted if it is neat and conservative and not wider than ½ 

inch.  You may wear a wristwatch and one pair earrings.  Earrings can be gold, silver, 

diamond, or pearl stud earrings.  Earrings must be spherical or square and of plain design.  

No earrings may extend or dangle below the bottom of the earlobe.  You may wear 

conservative sunglasses, except in military formations.  You may wear a maximum of three 

rings on both hands combined (EXCEPTION:  No thumb rings are authorized).  Necklaces 

must be concealed under collar or undershirt; not visible. 

7.3. FINGERNAILS.  Must be neat, clean, and nail polish, if worn, must be conservative single 

color (compliment skin tone) and not contain any ornamentation.  French manicure is 

authorized. 

7.4. COSMETICS.  Must be conservative and in good taste. 

8. AIRMAN BATTLE UNIFORM (ABU’S).  The ABU is authorized for members of the Drill Team.  

KY-20003 will purchase nametags and patches; however cadets are ultimately responsible for 

care of the uniform. 

8.1. COMBAT BOOTS.  Will be sage green and laced to the top with laces tucked in. 

9. BERET.  When authorized for wear for Drill Team, Color Guard, and Exhibition Uniforms, will 

be solid color white, dark blue, or black.  Badge/insignia will be over the left eye and the beret 

will be pulled downward to the right with the flap edge resting as close as possible to the side 

of the head.  NOT authorized for wear with ABUs. 

10. RELIGIOUS HEADGEAR.  Religious headgear may be worn indoors upon the approval of the 

SASI, school principal, and HQ AFJROTC.  Religious headgear may be worn outdoors so long as it 

is not visible (i.e. the standard issue Air Force cap must conceal any religious headgear). 

11. OTHER RELIGIOUS ITEMS.  Religious items (other than headgear) will not be visibly worn 

with any AFJROTC uniform unless written permission is granted by the SASI, the school 

principal, and HQ AFJROTC. 

12. TATTOOS OR BRANDS.  Whether you are in or out of uniform, tattoos or brands anywhere 

on the body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or 

religious discrimination.  Tattoos or brands that might harm good order and discipline or bring 



 

 

50 KY-20003 CADET GUIDE 

discredit upon the Air Force are also barred, whether you are in or out of uniform.  The SASI 

may exercise discretion if a new cadet arrives with a tattoo that may not be in full compliance 

with the above guidance. 

13. BODY PIERCING.  Cadets in uniform are not allowed to attach or display objects, articles, 

jewelry, or ornamentation to or through the ear (other than authorized for females in para 7.2), 

nose, tongue, or any exposed body part (including anything that might be visible through the 

uniform).  Cadets may not cover any of these articles with make-up, band aids, or wearing clear 

post pins to hide body piercings. 
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CHAPTER 8 

AWARDS, DECORATIONS, AND BADGES 

 

1. GENERAL.  The Cadet Awards and Decorations Program fosters morale, esprit de corps, and 

recognizes achievements of AFJROTC cadets.  Ribbons will not be worn with medals.  Medals 

may be worn with the service dress uniform for formal and semi-formal occasions of a limited 

nature (such as dining ins/outs, military ball, change of command ceremonies, awards 

ceremonies, picture days, or other formal events as specified by the SASI.)  Place ribbons on the 

mounting rack in the proper order of precedence (see Ribbon Chart on back cover). 

1.1. AFJROTC cadets are not authorized to wear ribbons/medals earned/issued from Army, 

Navy, Marine Corps, or Coast Guard Junior ROTC programs. Cadets will be given equivalent 

AFJROTC ribbons to wear in lieu of Army, Navy, Marine Corps, or Coast Guard Junior ROTC 

ribbons/medals the cadet earned while serving in sister-service JROTC program. It is up to 

the SASI to make the best determination as to what equivalent AFJROTC ribbon to issue. 

1.2. Badges or insignia from Active Duty, Guard, Reserve, or any other non-AFJROTC group 

are not authorized on the AFJROTC uniform.  Badges, ribbons or insignia from middle school 

programs such as Youth Leadership Corps are not authorized on the AFJROTC uniform. 

2. SPECIAL AWARDS. 

2.1. GOLD VALOR AWARD.  The Gold Valor Award recognizes the most outstanding voluntary 

acts of self-sacrifice and personal bravery by a cadet involving conspicuous risk of life above 

and beyond the call of duty. 

2.2. SILVER VALOR AWARD.  The Silver Valor Award is awarded to a cadet for a voluntary act 

of heroism which does not meet the risk-of-life requirements of the Gold Valor Award. 

2.3. CADET HUMANITARIAN AWARD.  Recognizes cadets who provide aid in response to a 

singular extraordinary event such as a natural disaster or other catastrophe that has placed 

or has the potential to place a hardship on their fellow citizens. 

2.4. SILVER STAR COMMUNITY SERVICE WITH EXCELLENCE AWARD.  The award will be given 

to cadets in the Top 5% of units (approximately 45 units) who have the highest "per cadet 

average" community service hours.  "Countable" hours must be logged into WINGS and be 

accomplished IAW published guidance.  Countable hours will be the period from 11 April 

(previous year) to 10 Apr (current year).  HQ will use the last PSR cadet enrollment and the 
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hours submitted in WINGS for that period to calculate the Top 5% units and notify the units 

earning the Award.  Instructors at the Top 5% units will determine which of their cadets have 

contributed to the unit earning the new award. 

2.5. COMMUNITY SERVICE WITH EXCELLENCE AWARD.  Recognizes those individual cadets 

who provide significant leadership in the planning, organizing, directing, and executing of a 

major unit community service project that greatly benefit the local community.  This is not 

an award given to participants but to the key leader(s) of the project. 

3. NATIONAL AWARDS. 

3.1. AIR FORCE ASSOCIATION (AFA) AWARD.  Presented annually to the outstanding third-

year cadet who possesses/meets the following personal characteristics and criteria: 

3.1.1. Top 1% of the cadets in a unit in the following areas, academics, leadership, and 

professionalism. 

3.1.2. Positive attitude (toward AFJROTC and school). 

3.1.3. Outstanding personal appearance (uniform and grooming). 

3.1.4. Display personal attributes such as initiative, judgment, and self-confidence.  

Courteous demeanor (promptness, obedience, and respect for customs). 

3.2. DAEDALIAN AWARD.  The Order of Daedalians is a fraternity of commissioned pilots 

from all military services.  It is named after the legendary figure, Daedalus, and was 

organized by WWI military pilots who sought to perpetuate the spirit of patriotism, love of 

country, and the high ideals of self-sacrifice which place service to the nation above personal 

safety and position.  This award is offered to encourage the development of these traits in 

cadets and to interest them in a military career.  The medal is fashioned after an ancient 

Grecian plaque discovered by a Daedalian in the village of Lavadia, Greece and depicts 

Daedalus and his son Icarus fabricating their legendary wings of wax and feathers.  This 

annual award recognizes one outstanding third-year cadet that meets the following criteria: 

3.2.1. Demonstrate an understanding and appreciation of patriotism, love of country, 

and service to the nation. 

3.2.2. Indicate the potential and desire to pursue a military career. 

3.2.3. Rank in the top 10% of their AFJROTC class. 

3.2.4. Rank in the top 20% of their school class. 
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3.3. AMERICAN LEGION SCHOLASTIC AWARD.  This award is presented annually to one third- 

or fourth-year cadet based on the cadet’s overall scholastic achievements.  Each cadet must: 

3.3.1. Rank in the top 10% of the high school class. 

3.3.2. Rank in the top 25% of their AFJROTC class. 

3.3.3. Demonstrate leadership qualities. 

3.3.4. Actively participate in student activities. 

3.4. AMERICAN LEGION GENERAL MILITARY EXCELLENCE AWARD.  This award is presented 

annually to one third- or fourth-year cadet based on the cadet’s general military excellence.  

Each cadet must: 

3.4.1. Rank in the top 25% of their AFJROTC class. 

3.4.2. Demonstrate outstanding qualities in military leadership, discipline, character, 

and citizenship. 

3.5. AMERICAN VETERANS (AMVETS) AWARD.  This award is presented annually to one 

qualified cadet that possesses individual characteristics contributing to leadership such as: 

3.5.1. A positive attitude toward Air Force JROTC programs and service in the Air Force. 

3.5.2. Personal appearance (wearing of the uniform, posture, and grooming, but not 

physical characteristics per se). 

3.5.3. Personal attributes (initiative, dependability, judgment, and self-confidence). 

3.5.4. Officer potential (capacity for responsibility, adaptability, and maintenance of 

high personal standards). 

3.5.5. Obtained a grade of “A” (or the numerical equivalent) in their AFJROTC class. 

3.5.6. Be in good scholastic standing in all classes at the time of selection and at the 

time of presentation. 

3.6. RESERVE OFFICERS ASSOCIATION (ROA) AWARD.  This award is presented annually for 

military and academic achievement to an outstanding fourth-year cadet.  The recipient must 

possess individual characteristics contributing to leadership such as: 

3.6.1. Be in the top 10% in the AFJROTC program. 
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3.6.2. Be in the top 25% in academic grades. 

3.6.3. Be recognized for having contributed the most to advancing the objectives of the 

AFJROTC program, which include outstanding dedication to citizenship, knowledge of 

civic responsibility, military orientation, self-discipline and a sound work ethic. 

3.7. MILITARY ORDER OF WORLD WARS AWARD.  This award is presented annually to an 

outstanding cadet who has committed to continue the aerospace science program the 

following school year.  Selection is based on outstanding accomplishments or service to the 

AFJROTC unit. 

3.8. MILITARY OFFICERS ASSOCIATION OF AMERICA (MOAA) AWARD.  This award is 

presented annually to an outstanding third-year cadet who shows exceptional potential for 

military leadership.  Each cadet must: 

3.8.1. Be a member of the junior class. 

3.8.2. Be in good academic standing. 

3.8.3. Be of high moral character. 

3.8.4. Show a high order of loyalty to the unit, school, and country. 

3.8.5. Show exceptional potential for military leadership. 

3.9. VETERANS OF FOREIGN WARS (VFW) AWARD.  This award presented annually to an 

outstanding third- or fourth-year cadet who is actively engaged in the AFJROTC program and 

who possesses individual characteristics contributing to leadership.  Each cadet must: 

3.9.1. Have a positive attitude toward the AFJROTC program. 

3.9.2. Be enrolled as a 10th-12th grade AFJROTC student. 

3.9.3. Maintain a “B” average in AFJROTC curriculum and a “C” average in all remaining 

subjects with no failing grades in the previous semester. 

3.9.4. Be active in at least one other student extracurricular activity (music, athletics, 

government, etc.) 

3.9.5. Not a previous recipient of this award. 
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3.10. MILITARY ORDER OF THE PURPLE HEART AWARD.  This award annually recognizes an 

outstanding underclassman (first, second, or third-year cadet), who is enrolled in the 

AFJROTC program and demonstrates leadership ability. (Seniors are not eligible) Each cadet 

must: 

3.10.1. Have a positive attitude toward AFJROTC and country. 

3.10.2. Hold a leadership position in the cadet corps. 

3.10.3. Be active in school and community affairs. 

3.10.4. Attain a grade of “B” or better in all subjects for the previous semester. 

3.10.5. Not have been previous recipients of this award. 

3.11. AIR FORCE SERGEANTS ASSOCIATION (AFSA) AWARD.  This award recognizes an 

outstanding third- or fourth-year cadet.  The recipient must demonstrate outstanding 

qualities in military leadership, discipline, character, and citizenship.  Each cadet must: 

3.11.1. Be in the top 10% of the AFJROTC class. 

3.11.2. Demonstrate outstanding qualities in military leadership, discipline, character, 

and citizenship. 

3.11.3. Not have been previous recipients of this award. 

3.12. TUSKEGEE AIRMEN INCORPORATED (TAI) AIR FORCE JROTC CADET AWARD.  This award 

is presented annually to two cadets.  Cadets may be first-year, second-year, or third-year 

cadets and must meet the following criteria: 

3.12.1. Attain a grade of “B” or better in their AFJROTC class. 

3.12.2. Be in good academic standing. 

3.12.3. Actively participate in cadet corps activities. 

3.12.4. Participate in at least 50% of all unit service programs. 

3.13. THE RETIRED ENLISTED ASSOCIATION (TREA) AWARD.  Awarded annually, at the SASI’s 

discretion, for exceptional leadership to the most outstanding AFJROTC cadet while serving 

in an Enlisted Rank.  The selected enlisted cadet must have shown outstanding leadership 

throughout the course of the school year. 
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3.14. THE CELEBRATE FREEDOM FOUNDATION (CFF) AWARD FOR EXCELLENCE IN ACADEMIC 

PROGRAMS.  The awards program recognizes 9th, 10th, 11th and 12th grade students 

(including home-schooled students) enrolled in AFJROTC programs. 

3.14.1. Outstanding personal appearance (uniform and grooming). 

3.14.2. Display personal attributes such as initiative, judgment and self-confidence. 

3.14.3. Courteous demeanor (promptness, obedience and respect for customs). 

3.14.4. Growth potential (capacity for responsibility, high productivity and adaptability 

to change). 

3.14.5. Possess the highest personal and ethical standards and strong positive 

convictions. 

3.14.6. Shows the potential and desire to pursue a military career. 

3.14.7. Rank in the top 5% in his/her AS class with a grade average of A or numerical 

equivalent. 

3.14.8. Rank in the top 15 % of his/her academic class. 

3.14.9. Demonstrates a positive attitude (toward AFJROTC and school). 

3.15. AIR COMMANDO.  Awarded annually for completing a one page essay based on a 

historical AF Special Operations Mission.  The cadet must also possess the 13 critical 

attributes of success of an Air Force Special Operations Command Air Commando.  These 

attributes are integrity, self-motivation, intelligence, self-discipline, perseverance, 

adaptability, maturity, judgment, selflessness, leadership, skilled, physical fitness, and family 

strength. 

4. AFJROTC AWARDS. 

4.1. DISTINGUISHED UNIT AWARD WITH MERIT (DUAM).  Awarded to cadets who actively 

contributed to unit goals and were enrolled during the same academic year in which 1) the 

unit receives a HQ AFJROTC evaluation with an overall rating of Exceeds Standards and 2) the 

unit is selected by HQ AFJROTC to receive the DUA. 

4.2. DISTINGUISHED UNIT AWARD (DUA).  Awarded to cadets who actively contributed to 

unit goals and were enrolled during the academic year when a unit is selected by HQ 

AFJROTC to receive the DUA. 
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4.3. OUTSTANDING ORGANIZATION AWARD (OOA).  Awarded to cadets enrolled during the 

academic year when a unit is selected by HQ AFJROTC to receive the OOA. 

4.4. OUTSTANDING FLIGHT RIBBON.  Awarded each academic year to the flight excelling in 

the competition.  The flight will be designated Outstanding Flight of the Year by the SASI and 

awarded the Outstanding Flight streamer for placement on their flight’s guidon.  In addition, 

each member of that flight will be authorized wear of the Outstanding Flight Ribbon. 

4.4.1. Competition to determine the outstanding flight will be held throughout the 

school year.  The following factors will be used to evaluate all-around flight 

performance: 

4.4.1.1. Wear of the uniform. 

4.4.1.2. Academic grades. 

4.4.1.3. Classroom behavior to include self-discipline. 

4.4.1.4. Active participation in Leadership Development Requirements. 

4.4.1.5. Attendance at special events (Dining Out, Open House, school registration 

nights, and others as scheduled). 

4.4.1.6. Meeting unit goals. 

4.5. TOP PERFORMER AWARD.  This award is only presented during a visit by HQ AFJROTC 

personnel.  The award is presented to a maximum of 2% of the current unit cadet corps 

population (unduplicated headcount).  Once awarded, the ribbon may be worn for the 

duration of a cadet’s tenure in AFJROTC. 

4.5.1. All currently enrolled cadets may be considered, but specific consideration will be 

given to cadets not previously recognized for superior performance.  The Regional 

Director may select (SASIs may nominate) a maximum of 2% of a units cadets based on 

a cadet’s performance in the following key areas: Leadership and job performance: in 

primary duty and specifically in preparation for the unit’s assessment.  Leadership 

qualities: involvement and positions held in Leadership Development Requirement 

activities.  Academic performance: nominee must be in good academic standing in all 

high school course work, significant self-improvement, community involvement and 

other accomplishments. 
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4.6. OUTSTANDING CADET RIBBON.  Awarded annually at the SASI’s discretion to the 

outstanding first-year, second-year, third-year, and fourth-year cadet.  The recipient from 

each class must be of high moral character, demonstrate positive personal attributes, display 

outstanding military potential, and attain academic and military excellence. 

4.7. LEADERSHIP RIBBON.  Awarded at the SASI’s discretion for outstanding performance in a 

position of leadership as an AFJROTC cadet.  Ensure recognition of cadets who have 

consistently displayed outstanding leadership ability above and beyond expected 

performance. 

4.8. ACHIEVEMENT RIBBON.  Awarded for a significant achievement in AFJROTC or other 

school activities/events.  Individuals may not receive more than one ribbon during a 1-year 

period. 

4.9. SUPERIOR PERFORMANCE RIBBON.  Awarded to no more than the top 10% of the cadet 

corps annually for outstanding achievement or meritorious service rendered specifically on 

behalf of AFJROTC.  Present the ribbon for a single or sustained performance of a superior 

nature.  Ensure award is presented in recognition of achievements and services which are 

clearly outstanding and exceptional when compared to achievements and accomplishments 

of other cadets. 

4.10. ACADEMIC RIBBON.  Awarded for academic excellence as signified by attaining an 

overall grade point average of at least “B” for one academic term, in addition to an “A” 

average in AFJROTC. 

4.11. CADET LEADERSHIP COURSE RIBBON.  Awarded for completion of an approved 

leadership school program of at least 5 days in duration.  For each additional CLC completion 

an additional bronze star will be awarded.  Silver Star will be awarded for outstanding 

performance or leadership ability at a CLC instead of the Bronze Star.  Limit the Silver Star to 

10% of the class. 

4.12. SPECIAL TEAMS COMPETITION RIBBON.  Awarded to team members for placing 1st, 

2nd or 3rd in an Air Force or Joint Service Competition to include Drill Teams, Color Guard 

Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, 

StellarXplorers etc.  For each additional ribbon earned an additional bronze oak leaf cluster 

will be awarded.  A single silver oak leaf cluster will be used for the award of the fifth bronze 

oak leaf. 

4.13. JOINT/ALL-SERVICE NATIONAL COMPETITION RIBBON.  Awarded to team members 

who competed at a Joint/All Service national-level competition to include Drill Teams, Color 
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Guard Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, 

CyberPatriot, StellarXplorers etc.  For each additional ribbon earned an additional bronze 

oak leaf cluster will be awarded.  A single silver oak leaf cluster will be used for the award of 

the fifth bronze oak leaf cluster. 

4.14. AIR FORCE NATIONALS COMPETITION RIBBON.  Awarded to team members who 

competed at an Air Force only national-level competition to include Drill Teams, Color Guard 

Teams, Marksmanship Rifle Teams, Saber Teams, Academic Bowl Teams, CyberPatriot, 

StellarXplorers etc.  For each additional ribbon earned an additional bronze oak leaf cluster 

will be awarded.  A single silver oak leaf cluster will be used for the award of the fifth bronze 

oak leaf cluster. 

4.15. ORIENTEERING RIBBON.  Awarded to team members for completing a unit-specific 

Orienteering Program as part of unit survival curriculum. 

4.16. LEADERSHIP DEVELOPMENT REQUIREMENT LEADERSHIP RIBBON.  Awarded at the 

SASI’s discretion for leadership in AFJROTC Leadership Development Requirement activities 

(such as but not limited to PT team commander, orienteering team commander, drill team 

commander, color guard team commander, dining-in chairperson, military ball chairperson, 

etc.) 

4.17. DRILL TEAM RIBBON.  Awarded to cadets actively on the drill team for an entire 

year/drill season and must have competed in at least 3 drill competitions.  An oak leaf 

cluster will be added to this ribbon for each year of qualifying membership beginning with 

the second year. 

4.18. COLOR GUARD RIBBON.  Awarded to cadets who have performed at least 5 color 

guards.  An oak leaf cluster will be added to this ribbon for each year of qualifying 

membership beginning with the second year. 

4.19. SABER TEAM RIBBON.  Awarded to cadets who have performed at least 3 saber team 

events.  An oak leaf cluster will be added to this ribbon for each year of qualifying 

membership beginning with the second year. 

4.20. MARKSMANSHIP TEAM RIBBON.  Awarded to cadets on the marksmanship team for an 

entire year season and must have competed in at least 1 marksmanship postal competition.  

An oak leaf cluster will be added to this ribbon for each year of qualifying membership 

beginning with the second year. 
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4.21. GOOD CONDUCT RIBBON.  Awarded to cadets who have not have received a referral 

(this includes no ISS/OSS) and not missed more than 5 days of school (unexcused absences) 

for an entire school year.  An oak leaf cluster will be added to this ribbon for each year of 

qualifying membership beginning with the second year. 

4.22. SERVICE RIBBON.  Awarded for distinctive performance in school, community, or 

AFJROTC service projects.  Limit to members whose active participation in a service project 

contributed significantly to the goals of the organization.  (NOTE: Participation in Drill Teams, 

Saber Teams or Color Guard Teams alone does not qualify for the Service Ribbon (see above 

criteria for these other ribbons) unless community service hours are also awarded.  Cadets 

completing 40 hours community service are eligible. 

4.23. HEALTH AND WELLNESS RIBBON.  Awarded for participation in the unit health and 

wellness physical fitness program.  All cadets who participate in the unit’s wellness program 

may receive the Health and Wellness Ribbon.  Subsequent yearly award of the Health and 

Wellness Ribbon will be denoted by the addition of a Bronze Oak Leaf cluster to the ribbon 

for each additional year of award.  Cadets who score in the Physical Fitness Test’s 75-84% 

will receive a Bronze Star device; 85-95% will receive a Silver Star device; and 96-100% will 

receive a Gold Star device.  These cadets, if already wearing the ribbon with oak leaf 

cluster(s), will receive and wear an additional Health and Wellness Ribbon with the highest-

level Star Device(s) affixed.  Duplicate awards of the Bronze, Silver or Gold percentile will be 

denoted by the addition of another star on this ribbon.  Should a cadet subsequently score in 

a higher percentile, only the star representing the higher percentile will be worn. In no case 

will a cadet mix different color stars, or star(s) and oak leaf cluster(s) on the same ribbon.  

(NOTE: The Physical Fitness Test percentiles are computed automatically under the PFT-

Mass Assessment in WINGS.) 

4.24. RECRUITING RIBBON.  Awarded for outstanding effort in support of unit recruiting 

activities.  Cadets must have directly contributed to the recruitment of two new members to 

KY-20003. 

4.25. ACTIVITIES RIBBON.  Awarded for participation in Leadership Development 

Requirement (LDR) activities other than those that qualify for the Color Guard, Drill Team, 

and Special Teams Competition ribbons.  These include, but are not limited to orienteering 

teams, model rocketry clubs, academic bowl teams, and raider/sports teams.  An oak leaf 

cluster will be added to this ribbon for each year of membership beginning with the second 

year. 

4.26. ATTENDANCE RIBBON.  Awarded to cadets who have no more than three excused 

absences (no unexcused) from AFJROTC classes during an entire school year. 
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4.27. DRESS AND APPEARANCE RIBBON.  Awarded to cadets who maintain a 90% or higher 

average on weekly uniform grades.  Cadets receiving this award will maintain the highest 

grooming and dress standards possible. 

4.28. LONGEVITY RIBBON.  Awarded for successful completion of each AFJROTC year. 

4.29. BATAAN DEATH MARCH MEMORIAL HIKE RIBBON.  Awarded to honor and remember 

the sacrifices of the victims and survivors of World War II’s Bataan Death March, AFJROTC 

units may conduct an optional 14-mile Bataan Death March Memorial Hike.  This event must 

be accomplished on a locally determined 14-mile course (trails, road courses, tracks, etc.,).  

Units may complete the full hike in a span of one to no more than 3-days.  Cadet safety must 

be monitored at all times and advanced planning for any first aid/medical attention is 

paramount.  Cadets who fully complete the 14-mile hike are authorized to wear the ribbon.  

Additionally, no fees can be charged to participate in the Memorial March.  However, units 

are encouraged to collect donations which will be given to reputable organizations that 

benefit disabled veterans such as The Air Force Association’s Wounded Airman Program, the 

Wounded Warrior Project, Special Operations Warrior Foundation, etc. 

4.30. PATRIOTIC FLAG RIBBON.  Awarded for participation in non-color guard events 

specifically designed to honor our nation’s flag. Such events include flag raising ceremonies, 

flag retirement ceremonies, flag folding ceremonies, and historical flag demonstrations.  In 

order to receive this award, cadets must have participated in a minimum of 5 flag events. 

5. CIVIL AIR PATROL (CAP) AWARDS.  Only five CAP ribbons (General Carl Spaatz Award, General 

Ira C. Eaker Award, Amelia Earhart Award, General Billy Mitchell Award, and the General J. F. 

Curry Achievement Award) may be worn on the AFJROTC uniform. 

6. OTHER NATIONAL AWARDS.  The criteria for the following national awards are determined by 

those organizations.  Cadets will not be authorized to wear the medal or ribbon, but will still be 

honored by the organizations that sponsor these awards and be able to include these awards in 

applications for colleges and/or scholarships. The awards are: National Sojourners; Sons of the 

American Revolution (SAR); Daughters of the American Revolution (DAR); Scottish Rite, 

Southern Jurisdiction; National Society United States Daughters of 1812. 

7. CLUSTERS.  Clusters are worn to denote award of more than one of the same ribbon.  Bronze 

Oak Leaf clusters represent one additional award.  Silver Oak Leaf clusters represent a fifth 

additional award.  A cadet may only have four Bronze Oak Leaf clusters before going to a Silver 

Oak Leaf cluster.  After five awards, cadets will then be able to mix silver and bronze clusters 

(i.e. for a sixth award the cadet will wear one silver and one bronze cluster). 
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8. BADGES (Attachment 11). 

8.1. GROUND SCHOOL BADGE.  Awarded for successful completion of the AFJROTC aviation 

honors ground school curriculum or successful completion of another aviation ground school 

program prescribed by the FAA. 

8.2. FLIGHT SOLO BADGE.  Awarded to any cadet possessing a solo flight certificate signed by 

a FAA certified flight instructor for either powered or non-powered aircraft. 

8.3. FLIGHT CERTIFICATE BADGE.  Awarded to any cadet who possesses a valid FAA pilot’s 

certificate for either powered or non-powered aircraft. 

8.4. AWARENESS PRESENTATION TEAM BADGE.  Awarded for active participation on an 

Awareness Presentation Team. 

8.5. KITTY HAWK AIR SOCIETY BADGE.  Awarded to cadets who are members in good 

standing of the Kitty Hawk Air Society. 

8.6. ACADEMY OF MODEL AERONAUTICS (AMA) WINGS.  Awarded to cadets who are 

members of a local AMA chartered model airplane club. 

8.7. DISTINGUISHED AFJROTC CADET BADGE.  This annual award recognizes one outstanding 

third-year cadet selected at the end of each school year.  This allows the recipient to wear 

the award their final year in the AFJROTC program.  The recipient must be of high moral 

character, demonstrate positive personal attributes, display outstanding military potential, 

and maintain consistent academic and military excellence.  The recipient should hold the 

following awards prior to selection: 

8.7.1. Leadership Ribbon 

8.7.2. Achievement Ribbon 

8.7.3. Superior Performance Ribbon 

8.7.4. Academic Ribbon 

8.7.5. Leadership Development Requirement Ribbon 

8.7.6. Service Ribbon 
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8.8. AEROSPACE EDUCATION FOUNDATION (AEF) ACADEMIC CADET BADGE.  Awarded to 

rising Junior and Senior cadets for academic excellence as signified by attaining an overall 3.3 

grade point average with no grade below “C” on their transcript. 

8.9. MODEL ROCKETRY BADGE.  Awarded to cadets who have fulfilled model rocketry 

program requirements listed in the Model Rocketry Handbook. 

9. OTHER BADGES OR PINS.  CyberPatriot and Stellar Explorer pins are issued to participating 

cadets by the host organization.  Pins are not available for commercial purchase.  Any badge or 

pin not specifically authorized by HQ AFJROTC will not be worn on any AFJROTC uniform 

combination. 

10. MARKSMANSHIP AWARDS.  Marksmanship competition awards/badges may be worn on 

the AFJROTC uniform.  Males wear the badges under the ribbons on the left pocket flap of the 

light blue shirt or below the ribbons on the service dress uniform.  Females wear the badges 

above the ribbons on both uniforms. 

11. QUARTERLY RECOGNITION.  Each quarter, four awards and/or honors are given to cadets 

that exemplify their dedication to the unit, its goals, and/or the core values of integrity first, 

service before self, and excellence in all we do. 

11.1. CADET OF THE QUARTER.  Recognizes a cadet who demonstrates an overall model to 

the corps.  This cadet is in good academic standing, demonstrates good conduct, proper 

customs and courtesies, exceptional dress and appearance, and actively supporting unit 

goals.  The Cadet of the Quarter will wear a distinctive gold and silver cord for the following 

quarter. 

11.2. ACADEMIC ACES.  Recognizes cadets who meet the criteria for the academic ribbon.   

11.2.1. Top Aces are cadets with a 4.0 GPA.  

11.2.2. Ace of Aces is the top cadet with a 4.0 GPA and is enrolled in Advanced 

Placement or college bound classes.  They will be awarded a distinctive white and gold 

cord to wear during the following quarter. 

11.3. ATHLETE OF THE QUARTER.  Recognizes a male and female cadet who sustains a high 

level of determination, improvement, or motivation.  The Athlete of the Quarter will wear a 

distinctive white and silver cord for the following quarter. 
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11.4. TOP FLIGHT OF THE QUARTER.  Recognizes the flight whose overall performance in 

academics, dress and appearance, conduct, community service, and physical fitness set them 

apart from the other flights. 

12. AFJROTC SHOULDER PATCH.  Wear of the AFJROTC official shoulder patch is mandatory on 

the left sleeve of all uniforms except the raincoat, overcoat, all-weather coat, ABU (front left 

pocket only) and flight suit (above front right pocket area).  Cadets enrolled in Civil Air Patrol 

(CAP) and AFJROTC who use the same uniform for both activities may wear the CAP wing patch 

on the right shoulder. 

13. SHOULDER CORDS (Aiguillettes).  Cadets are authorized to wear one shoulder cord (double 

knot, single cord – no aiguillettes or citation cords) on the left shoulder.  This will be a single 

“infantry” style cord, without metal tips, no more than 1-inch wide.  Wear the shoulder cord 

only on the light blue shirt and the service dress coat. 

13.1. On the service dress coat, the cord will be grounded to the left shoulder seam and 

pinned to the shoulder with the pin hidden beneath the cord.  On the blue shirt, the cord will 

be under the epaulet, grounded to the left shoulder seam and pinned to the shoulder with 

the pin hidden beneath the cord.  The following cords are worn by KY-20003 cadets: 

Blue/Silver Rope ...............Senior Staff (Group Commander, Deputy Group Commander, 

Mission Support Squadron Commander, Operations Squadron 

Commander, Group Superintendent, and TNHS Detachment 

Commander) 

Red/Silver Rope ................Flight Commanders 

Black/Silver Rope .............Drill Team 

Gold/Silver .......................Cadet of the Quarter 

White/Gold Rope .............Ace of Aces 

White/Silver .....................Athlete of the Quarter 

Red/White Rope...............Unit Cadets (Phased out after AY 2018-2019) 

 

14. SHOULDER TABS.  Shoulder tabs are either cloth or metal arches and are worn on the right 

shoulder of the service dress coat and the light blue shirt, centered between the unit patch and 

the shoulder seam.  The SASI will designate which AFJROTC activities will be denoted by 

shoulder tabs and set the criteria for each.  Drill team members who have commanded 10 color 

guards are awarded the “Color Guard” shoulder tab. 
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CHAPTER 9 

PROMOTIONS 

 

1. GENERAL.  The quest for promotion provides constant challenge and motivation to members 

of KY-20003.  The change of insignia that accompanies a promotion reflects visible evidence of 

cadet achievement.  Also, the insignia is evidence of growing maturity, the ability and 

willingness to accept additional responsibility, and a demonstrated growth of leadership skills. 

1.1. Each cadet should understand how enlisted and officer promotions are made.  All cadet 

promotions are based on cadet performance and the “whole person” concept, which 

includes attitude, participation, academics, and performance within your assigned corps 

position and flight. 

1.2. Promotion actions are approved by the SASI and announced in special orders published 

by the Cyber Officer in coordination with the Personnel Officer.  There is one promotion 

cycle per year, normally beginning with the Promotion Test in November.  Following a 

review of job, academic, and community service performance during the first semester, 

promotions are announced in January. 

2. PROMOTION CRITERIA. 

2.1. Promotion Test.  Cadets will take a written test on general corps knowledge.  A 

minimum score of 70% is required for promotion consideration. 

2.2. Performance. 

2.2.1. Academic Performance.  How well does the cadet perform in all their academic 

studies and the AFJROTC leadership lab?  Does the cadet complete assignments, seek 

out responsibility, and work well with other cadets? 

2.2.2. Leadership and Management.  How well does the cadet perform assigned cadet 

duties?  Is the cadet considerate of the needs of others?  Do they maximize use of 

available resources?  Can they motivate cadets or do they do all the work themselves?  

Do they serve as a good role model?  Do they manage time well?  Have they shown 

leadership potential?  Do they need an opportunity to exhibit leadership potential? 

2.2.3. Leadership Development Requirement/Co-Curricular Activities.  To what degree 

do they participate in cadet activities within constraints of work and other obligations?  
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Do they volunteer for community, school, and corps service activities?  If they are 

active in other school activities, do they assume and seek out leadership positions? 

2.2.4. Responsibility and Conduct.  How well does the cadet accept school and AFJROTC 

duties and responsibilities?  Is the cadet punctual?  Does the cadet set the example by 

adhering to class rules?  Can the cadet follow simple instructions?  Does the cadet take 

responsibility for their actions and other cadets assigned to them?  Does the cadet 

serve as a positive role model for other cadets in conduct, uniform wear, and personal 

appearance?  Does the cadet assume training responsibilities for other cadets?  Is the 

cadet an active and positive spokesperson for AFJROTC?  Do they display a positive 

attitude? 

3. MERITORIOUS PROMOTION.  The SASI may elect to meritoriously promote a cadet on the 

spot for exceptional performance that clearly surpasses expectations; however, each cadet may 

only be meritoriously promoted once per year. 
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CHAPTER 10 

PRESIDENTS CHALLENGE PROGRAM 

 

1. GENERAL.  The Presidents Challenge Program is a physical training (PT) program that 

represents 20% of the overall JROTC grade.  It is designed to offer all cadets a way to make 

significant improvement in their health and to promote a more active and healthy lifestyle.  It 

includes both aerobic and strength exercises that work all muscle groups and do not require 

special equipment.  This program identifies areas of improvement and incorporates a physical 

training program that motivates cadets to achieve individual and group goals.  The program 

also provides leadership opportunities, builds esprit de corps, and increases cadet confidence. 

2. PRESIDENTS CHALLENGE PROGRAM MANAGEMENT. 

2.1. The Presidents Challenge Program will be managed and directed by the Physical Training 

Officer (PTO) and conducted by the Physical Training Leaders (PTLs) in each flight.  Cadets 

designated as flight PTLs demonstrate proficiency in personal fitness and leading classes in 

properly executing exercises in all aspects of the wellness program. 

2.2. At the beginning of the school year, the Physical Training Leaders will ensure all cadets 

in their flight have a completed Health/Wellness Consent Form signed by a parent/guardian 

on file in the PT binder. 

2.3. Physical training is normally conducted on Wednesdays.  Cadets receive two grades; one 

for wear of PT Gear (JROTC T-shirt and shorts, white/black socks, and tennis shoes), and the 

other for participation and progress in the program.  Cadets who do not wear the 

appropriate clothing or refuse to participate will receive a zero for the day.  Only cadets with 

a valid medical excuse are exempt from participation but will be required to help with other 

duties as designated by the instructor or flight PTLs. 

2.4. Prior to each PT day, the PT Officer will direct what activities will be performed and 

ensure PTLs are informed and properly trained. 

2.5. PTLs will ensure the following: 

2.5.1. Cadets are properly dressed and hydrated before going to the exercise area. 

2.5.2. Conduct warm-up exercises for at least 5 minutes prior to the beginning of the 

designated exercises. 
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2.5.3. Lead the designated exercises, ensuring cadets properly perform and complete 

required repetitions. 

2.5.4. Lead cool-down/stretching exercises. 

2.5.5. Ensure results are recorded on each individual President’s Challenge Tracking 

Sheet as applicable during testing. 

3. PRESIDENTIAL PHYSICAL FITNESS TEST.  An initial test is conducted at the beginning of the 

school year to establish a baseline and goals.  Quarterly tests are conducted to measure 

individual improvement so cadets can compare results with individual and unit goals.  A final 

test is conducted at the end of the school year to determine individual fitness levels.  Physical 

Fitness Tests (PFT) are comprised of the following 5 exercises: 1-Mile Run, Curl-Ups, Push-Ups, 

Shuttle Run, and V-Sit Reach.  Baseline and final PFT scores will be input in WINGS by the PTO. 

4. PRESIDENTS CHALLENGE PROGRAM RECOGNITION. 

4.1. All cadets who participate in the Presidents Challenge Program will earn the Health and 

Wellness Ribbon.  A star device may also be awarded based upon your overall test score 

(percentile scores from WINGS): 

4.1.1. Bronze Star – Percentile Score of 75 – 84 

4.1.2. Silver Star – Percentile Score of 85 – 95 

4.1.3. Gold Star – Percentile Score of 96 – 100 

4.2. Presidential Physical Fitness Award recognizes cadets who achieve an outstanding level 

of physical fitness.  Cadets who score at or above the 85th percentile of qualifying standards 

on all five exercises are eligible for this award. 

4.3. National Physical Fitness Award recognizes cadets who demonstrate a good level of 

physical fitness.  Cadets who score at or above the 50th percentile of qualifying standards on 

all five exercises are eligible for this award 

4.4. Athlete of the Quarter is awarded to a cadet who demonstrates teamwork, 

perseverance, and/or those who improve significantly from the last PFT evaluation as 

determined by the PT Officer and the ASI.  The Athlete of the Quarter is authorized wear of 

the white/silver rope during the following Quarter. 

5. WARM UP STRETCHING. 
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5.1. The aim of stretching is to gently lengthen muscles before and after any form of 

exercise, and to improve tissue elasticity/flexibility.  If done correctly, stretching will help 

prevent injuries and increase athletic performance. 

5.2. The following should be remembered while stretching: 

5.2.1. Hold each stretch for a minimum of 20-30 seconds, breathing slowly through 

your nose, aiming to exhale out through your mouth as you ease into the stretch. 

5.2.2. Begin with gradual mobility exercises of all the joints, i.e. simply rotate the wrists, 

bend the arm and roll your shoulders.  This will allow the body's natural lubrication 

(synovial fluid) to protect the surface of your bones at these joints. 

5.2.3. Always warm up the body prior to stretching, as this increases blood flow around 

the body, this in turn makes the muscles more flexible. 

5.2.4. After exercise, slowly bring your heart rate down before you begin stretching in 

order to avoid blood pooling within your muscles, which can lead to cramp and dizzy 

spells. 

5.2.5. If you’re hot and sweaty, take a bath or shower then stretch, as the hot water 

will help relax the muscles, and prevent you from catching a chill. 

5.2.6. Never bounce whilst you stretch, unless you are doing specific stretches for 

certain sports, i.e. ballistic stretching for martial arts. 

5.2.7. Hold the stretch until you feel the muscle loosen off, then repeat for a further 15 

seconds. 

5.2.8. While stretching you should feel some slight discomfort, if you don’t feel 

anything you may be doing the stretch incorrectly, or simply the muscle has relaxed. 

5.2.9. Stop immediately if you feel any severe pain.  

5.2.10. Remember to breathe regularly and rhythmically, do not hold your breath.  

6. EXERCISE SAFETY.  When exercising, cadets need to be aware of the following heat disorders: 

6.1. Heat Cramps:  Painful spasms in skeletal muscle.  Pupils often dilate with each spasm 
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6.1.1. First Aid:  Firm pressure on cramping muscle with warm wet towels.  Gentle 

stretching of affected muscle is also helpful.  Re-hydrate with cold electrolyte (Sports 

Drink). 

6.2. Heat Exhaustion:  Profuse sweating, weakness, dizziness, skin cool and wet, body 

temperature usually elevated.  Possible nausea and vomiting, headache.  No central nervous 

system impairment. 

6.2.1. First Aid:  Move to cooler environment to avoid further dehydration through 

sweat losses.  Administer cold electrolyte drink.  Reduce body temp if elevated.  Seek 

medical attention for serious cases. 

6.3. Heat Stroke:  Body temp greatly elevated, central nervous system impaired, including 

confusion, amnesia, ataxia (loss of balance), incoherent speech, syncope (dizziness), 

delirium, loss of consciousness.  Contrary to public perception, hot dry skin is not always 

seen in exertion heat stroke.  The individual is often sweating profusely. 

6.3.1. First Aid:  Heat Stroke is a life and death situation.  Obtain emergency first aid 

care immediately.  Move victim into cooler environment; reduce body temperature as 

quickly as possible with ice cold water and ice packs.  Monitor pulse and respiration, 

administer CPR if necessary.  The standard of ordinary care upon arrival to the 

emergency room is to immerse the victim in ice water. 

7. EXERCISES. 

7.1. 1-Mile Run:  The run should take place on a regulation track.  If a track is not available, 

make sure the course is well marked and that all runners start at the same time with a 

designated start and finish line.  Cadets are encouraged to cover the distance in the shortest 

time possible.  Scoring is to the nearest second. 

7.2. Curl-Ups:  Lie on your back with legs bent 90 degrees at the knees.  Cross your arms and 

place your hands so that your fingertips touch your shoulders.  Have a spotter hold your 

feet.  Curl up to touch the outside of forearms and elbows to thighs and then lower the back 

to the floor so that the scapulas (shoulder blades) touch the floor.  Keep your hands on your 

chest at all times.  The curl-up does not count if your hands come off your chest.  You must 

rest in the up position and cannot lean on your knees while resting.  One’s hips or buttocks 

should not come off the ground to produce momentum.  Cadets must try to complete as 

many curl-ups as possible in 60 seconds. 
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7.3. Push-Ups:  Place your hands slightly wider than shoulder width apart; keep torso 

straight and head aligned with spine throughout the exercise.  Lower yourself until your 

chest comes within 3-5 inches from the floor; (your upper arm should be parallel with the 

ground).  Press up to starting position.  You may rest in the up position.  Cadets must try to 

complete as many push-ups as possible in 60 seconds. 

7.4. Shuttle Run:  Mark two parallel lines 30 feet apart and place two blocks of wood or 

similar object (approximate size of 2" x 2" x 4") behind one of the lines.  Cadets start behind 

opposite line.  On the signal “Ready? Go!” the cadet runs to the blocks, picks one up, runs 

back to the starting line, places the block behind the line, runs back and picks up the second 

block, and runs back across the starting line.  Blocks will not be tossed/thrown across the 

line.  Scores are recorded to the nearest tenth of a second. 

7.5. V-Sit Reach:  Place your heels eight to 12 inches apart on a line marked on the floor.  

Place your scoring sheet even with your heels and use to measure your flexibility.  With 

hands on top of each other, palms facing down, reach forward, exhale, and reach as far as 

you can while staying in proper position.  Try this three times for practice and on the fourth 

reach, hold for three seconds and record your distance.  If you do not cross the baseline it 

will be a negative number reached.  Scoring will be to the nearest half-inch. 

8. PERCENTILES.  The charts on the following pages show percentiles for each assessed 

exercise: 
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ONE-MILE RUN FOR BOYS 
 

ONE MILE RUN FOR GIRLS 

AGE 
 

AGE 

PERCENTILE 14 15 16 17+ 
 

PERCENTILE 14 15 16 17+ 

100 4:30 4:42 4:49 4:46 
 

100 5:00 5:51 5:58 6:20 

95 6:01 5:50 5:40 5:35 
 

95 7:20 7:25 7:26 7:22 

90 6:13 6:07 5:56 5:57 
 

90 7:43 7:52 7:55 7:58 

85 6:26 6:20 6:08 6:06 
 

85 7:59 8:08 8:23 8:15 

80 6:33 6:29 6:18 6:14 
 

80 8:20 8:24 8:39 8:34 

75 6:45 6:38 6:25 6:23 
 

75 8:36 8:40 8:50 8:52 

70 6:59 6:48 6:33 6:32 
 

70 8:50 8:55 9:11 9:15 

65 7:09 6:57 6:44 6:40 
 

65 9:09 9:09 9:25 9:33 

60 7:19 7:06 6:50 6:50 
 

60 9:27 9:23 9:48 9:51 

55 7:29 7:16 6:58 6:57 
 

55 9:51 9:37 10:09 10:08 

50 7:44 7:30 7:10 7:04 
 

50 10:06 9:58 10:31 10:22 

45 7:59 7:39 7:20 7:14 
 

45 10:25 10:18 10:58 10:48 

40 8:13 7:52 7:35 7:24 
 

40 10:51 10:40 11:15 11:05 

35 8:30 8:08 7:53 7:35 
 

35 11:10 11:00 11:44 11:20 

30 8:48 8:29 8:09 7:52 
 

30 11:36 11:20 12:08 12:00 

25 9:10 8:49 8:37 8:06 
 

25 11:52 11:48 12:42 12:11 

20 9:35 9:05 8:56 8:25 
 

20 12:18 12:19 13:23 12:40 

15 10:18 9:34 9:22 8:56 
 

15 12:56 13:33 14:16 13:03 

10 11:22 10:10 10:17 9:23 
 

10 14:10 14:13 16:03 14:01 

5 12:11 11:25 11:49 10:15 
 

5 15:44 15:17 18:00 15:14 

0 18:10 21:44 20:15 16:49 
 

0 20:04 24:07 21:00 28:50 
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CURL-UP FOR BOYS 
 

CURL-UP FOR GIRLS 

AGE 
 

AGE 

PERCENTILE 14 15 16 17+ 
 

PERCENTILE 14 15 16 17+ 

100 79 81 77 73 
 

100 72 74 77 67 

95 62 62 62 61 
 

95 53 55 53 53 

90 58 59 58 57 
 

90 49 51 49 47 

85 56 57 56 55 
 

85 47 48 45 44 

80 54 55 53 53 
 

80 45 46 43 41 

75 52 53 51 51 
 

75 43 44 41 40 

70 51 51 50 50 
 

70 42 41 40 38 

65 49 50 48 48 
 

65 41 40 38 37 

60 48 49 48 46 
 

60 40 39 37 36 

55 47 47 46 45 
 

55 39 37 36 35 

50 45 45 45 44 
 

50 37 36 35 34 

45 44 44 44 43 
 

45 36 35 34 33 

40 42 43 42 41 
 

40 35 34 33 31 

35 41 41 40 40 
 

35 34 32 32 30 

30 40 40 40 40 
 

30 32 31 30 30 

25 39 38 38 38 
 

25 31 30 30 28 

20 37 36 37 36 
 

20 30 28 27 25 

15 35 35 35 35 
 

15 28 26 25 25 

10 33 32 31 32 
 

10 25 23 23 22 

5 28 29 27 27 
 

5 20 20 19 19 

0 0 0 6 1 
 

0 0 0 0 0 
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PUSH-UPS FOR BOYS 
 

PUSH-UPS FOR GIRLS 

AGE 
 

AGE 

PERCENTILE 14 15 16 17+ 
 

PERCENTILE 14 15 16 17+ 

95 47 50 59 60 
 

95 25 34 32 29 

90 41 44 46 56 
 

90 21 23 26 28 

85 40 42 44 53 
 

85 20 20 24 25 

80 37 40 41 50 
 

80 19 20 22 22 

75 32 37 40 46 
 

75 15 20 20 20 

70 30 35 36 44 
 

70 12 18 19 19 

65 28 34 34 43 
 

65 11 18 16 18 

60 25 32 32 41 
 

60 10 16 15 17 

55 24 31 30 40 
 

55 10 15 13 16 

50 24 30 30 37 
 

50 10 15 12 16 

45 22 30 29 35 
 

45 9 15 12 15 

40 21 27 28 34 
 

40 8 13 12 15 

35 20 25 25 30 
 

35 5 11 11 14 

30 18 25 25 30 
 

30 5 11 10 12 

25 18 24 25 27 
 

25 5 11 8 11 

20 15 21 23 25 
 

20 5 10 5 9 

15 13 20 22 23 
 

15 3 7 4 7 

10 11 18 20 21 
 

10 2 5 3 5 

5 7 15 15 20 
 

5 1 2 1 2 
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SHUTTLE RUN FOR BOYS 
 

SHUTTLE RUN FOR GIRLS 

AGE 
 

AGE 

PERCENTILE 14 15 16 17+ 
 

PERCENTILE 14 15 16 17+ 

100 6.6 6.3 6.5 6.9 
 

100 8.0 8.3 6.4 7.6 

95 8.8 8.5 8.4 8.5 
 

95 9.6 9.5 9.6 9.5 

90 9.0 8.8 8.6 8.6 
 

90 9.9 9.8 10.0 9.9 

85 9.1 9.0 8.7 8.7 
 

85 10.1 10.0 10.1 10.0 

80 9.3 9.1 8.9 8.9 
 

80 10.3 10.1 10.2 10.2 

75 9.4 9.2 8.9 8.9 
 

75 10.5 10.3 10.4 10.3 

70 9.5 9.3 9.0 9.0 
 

70 10.6 10.4 10.5 10.4 

65 9.6 9.4 9.1 9.1 
 

65 10.8 10.6 10.6 10.6 

60 9.7 9.5 9.2 9.2 
 

60 10.9 10.7 10.7 10.7 

55 9.8 9.5 9.3 9.3 
 

55 11.0 10.8 10.8 10.9 

50 9.9 9.7 9.4 9.4 
 

50 11.2 11.0 10.9 11.0 

45 10.0 9.8 9.5 9.5 
 

45 11.3 11.1 11.0 11.1 

40 10.1 9.9 9.6 9.6 
 

40 11.4 11.2 11.2 11.2 

35 10.2 10.0 9.7 9.6 
 

35 11.6 11.4 11.4 11.3 

30 10.3 10.1 9.8 9.8 
 

30 11.7 11.5 11.5 11.5 

25 10.5 10.2 10.0 9.9 
 

25 11.9 11.7 11.7 11.7 

20 10.7 10.4 10.1 10.1 
 

20 12.1 11.9 11.9 11.9 

15 11.0 10.7 10.3 10.3 
 

15 12.5 12.2 12.2 12.1 

10 11.3 11.0 10.6 10.6 
 

10 12.9 12.6 12.6 12.7 

5 12.0 11.8 11.1 11.1 
 

5 14.0 13.2 13.2 13.2 

0 19.9 19.8 23.0 23.0 
 

0 21.4 16.6 15.4 19.8 
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V-SIT REACH FOR BOYS 
 

V-SIT REACH FOR GIRLS 

AGE 
 

AGE 

PERCENTILE 14 15 16 17+ 
 

PERCENTILE 14 15 16 17+ 

100 12.0 12.0 13.0 12.5 
 

100 14.0 15.0 15.0 15.0 

95 6.5 7.0 8.0 8.5 
 

95 10.0 10.0 10.5 10.5 

90 5.0 6.0 7.0 8.0 
 

90 8.5 9.0 9.5 9.0 

85 4.5 5.0 6.0 7.0 
 

85 8.0 8.0 9.0 8.0 

80 4.0 5.0 5.5 6.0 
 

80 7.0 7.5 8.0 7.5 

75 3.5 4.0 5.0 5.5 
 

75 6.5 7.0 8.0 7.0 

70 3.0 4.0 4.5 5.0 
 

70 6.0 6.5 7.0 6.0 

65 2.5 3.0 4.0 4.5 
 

65 6.0 6.0 7.0 6.0 

60 2.0 3.0 3.5 4.0 
 

60 5.0 6.0 6.0 5.5 

55 2.0 2.5 3.0 3.5 
 

55 5.0 5.0 6.0 5.0 

50 1.0 2.0 3.0 3.0 
 

50 4.5 5.0 5.5 4.5 

45 1.0 2.0 2.0 3.0 
 

45 4.0 4.5 5.0 4.0 

40 1.0 1.0 2.0 2.0 
 

40 4.0 4.0 4.5 4.0 

35 0.0 1.0 1.5 1.5 
 

35 3.5 3.5 4.0 3.5 

30 0.0 0.0 1.0 1.0 
 

30 3.0 3.0 4.0 3.0 

25 -1.0 0.0 0.5 1.0 
 

25 2.5 2.0 3.0 2.5 

20 -2.0 -1.0 0.0 0.0 
 

20 2.0 2.0 2.5 2.0 

15 -2.0 -2.0 -1.0 -1.0 
 

15 1.0 1.0 2.0 1.5 

10 -4.0 -3.0 -3.0 -2.0 
 

10 0.0 0.5 1.0 1.0 

5 -5.0 -5.0 -4.0 -4.0 
 

5 -1.5 -1.0 -0.5 -1.0 

0 -12.0 -10.0 -12.0 -10.0 
 

0 -10.0 -10.0 -6.0 -12.0 
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CHAPTER 11 

LEADERSHIP DEVELOPMENT REQUIREMENTS 

 

1. GENERAL.  Leadership Development Requirements (LDRs), also referred to as co-curricular, 

are activities which are a critical component of a successful AFJROTC unit and will be 

incorporated into the program.  LDR activities are AFJROTC-sponsored and school-approved 

teams and/or committees that normally plan or participate in events.  These events are 

planned, organized and executed by the cadet corps while being supervised by a certified 

AFJROTC Instructor.  Leadership Development Requirements add interest and prestige to the 

cadet corps.  Each cadet is encouraged to participate in these activities.  The activities are run 

by the cadet corps with leaders assigned to each activity.  You may sign up for more than one 

activity; however, to get recognition as a participant you must meet certain attendance and 

participation requirements.  It is not sufficient to simply sign up and then not participate. 

1.1. AFJROTC has three tiers of LDRs--STEM, Activity, and Unit Based.  A variety of LDR 

activities are offered to attract maximum cadet participation.  LDR events are recorded and 

tracked in WINGS by a cadet designated by the Group Commander. 

1.1.1. STEM Based:  JROTC Leadership and Academic Bowl (JLAB) and Model/Rocketry. 

1.1.2. Activity Based:  Raiders Challenge, Drill, Color Guard and Kitty Hawk Air Society. 

1.1.3. Unit Based:  Activities such as Awareness Presentation Team, event planning 

committees (Veteran’s Day, Dining Out, and Community Service), and tutoring. 

2. JROTC LEADERSHIP AND ACADEMIC BOWL (JLAB):  JLAB is a national event sponsored by 

College Options Foundation.  Academic Teams include 4 primary members and 2 alternates.  

Team members must be current 9th-11th graders.  The Academic Bowl tests knowledge in 

JROTC, Science, Math, Reading, Vocabulary, Language Mechanics, and Current Events.  Cadets 

have an opportunity to take practice tests prior to the actual competition.  Teams must 

progress through two levels of competition to be eligible for the Nationals in Washington D.C. 

3. MODEL ROCKETRY / AIRCRAFT:  Model rocketry is the designing, building, and flying of small 

rockets that are made of paper, plastic, balsa wood, or any other lightweight material.  The 

model aircraft portion builds and displays static aircraft models with an accompanying aircraft 

information card.  Cadets can earn a Model Rocketry Badge to wear on the uniform if they 

successfully build, launch, and recover a rocket. 



 

 

78 KY-20003 CADET GUIDE 

4. RAIDERS CHALLENGE TEAM:  Each year, a regional Army JROTC unit hosts an all-service 

Raiders Challenge where this unit participates.  The unit creates a mixed team of males and 

females to compete in this physically and mentally challenging event. 

5. DRILL TEAM:  JROTC cadets who have shown leadership, discipline, good character and 

commitment may try out for this group.  Members are expected to master precision drill 

movements and execution of rifle movements using the 1903 Springfield.  Drill routines may be 

developed and performed for special events such as Veteran’s Day, Dining Out, or other school 

activities. 

6. COLOR GUARD TEAM:  Color Guards are typically pulled from the Drill Team, but other 

qualified cadets are also eligible to participate.  Color Guards are one of the unit’s most visible 

presence in the school and community as they are responsible for presenting and posting the 

Colors at home football and basketball games, Veteran’s Day events, and other school and 

community activities as coordinated by the Drill Team Commander. 

7. KITTY HAWK AIR SOCIETY (KHAS):  This is the academic honor society of AFJROTC.  Its 

purpose is to promote high academic standards, school and community service, self-

confidence, and initiative.  KHAS has two primary missions:  provide peer tutoring for cadets 

who need academic help in any school subject, and the planning, conducting, and documenting 

of community service projects.  Cadets with a 3.0 GPA and a “B” in JROTC are eligible to 

participate.  Invitations will be issued at the end the first semester grading period and at the 

annual awards banquet.  Cadets are authorized wear of the KHAS badge after one year of active 

participation. 

8. AWARENESS PRESENTATION TEAM (APT):  Designed to provide positive role models for 

elementary, middle, and high school students.  Cadets prepare and present 

messages/interactive activities about such issues as drug abuse, bullying, teen suicide, and the 

importance of staying in school.  Your involvement in these important issues is a valuable social 

service to the community.  Cadets are authorized wear of the APT badge after active 

participation and making one or more presentations. 

9. EVENT PLANNING COMMITTEES:  Work Teams will be established either from the 

Management of the Cadet Corps staff or in individual flights for these planning committees 

which include planning and coordinating events such as community service projects, Veteran’s 

Day, and Dining Out. 
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CHAPTER 12 

COLOR GUARDS 

 

1. GENERAL. 

1.1. Color Guards are comprised of 5-6 cadets (includes alternates) from the Drill Team who 

proudly present the Colors at school and community events. 

1.2. The Drill Team Commander will schedule all Color Guard events.  Drill team members 

will then be asked to fill the spots.  After the schedule is complete it will be posted on the 

bulletin board and will show date, time, uniform, and type of event. 

1.3. On the day of the Color Guard, members of the detail are required to stay after school 

and remain until the event(s) are complete.  For football and basketball games, practice will 

vary depending on the time of the event.  Color Guard members will be fully dressed in 

uniform 30 minutes prior to event start and in place 5 minutes prior to start time. 

2. RESPONSIBILTIES.  Flag bearers are responsible for sizing harnesses and ensuring proper care 

of the flags.  Rifle bearers are responsible for weapon maintenance and security to include 

completing the SF 702 when the weapons rack is unlocked and locked.  Alternates are 

responsible for laying out accessory equipment (belts, gloves, etc.), assisting with sizing, and 

filling out the Color Guard Event Form and providing to the event announcer.  In addition, 

alternates will act as photographers for the event.  The Color Guard Commander is responsible 

for the care of all washable accessory items (gloves, ascots, etc.) after each event. 

2.1. Color Guard members: 

2.1.1. Must have transportation to and from the Color Guard event. 

2.1.2. Must show up as scheduled and on time.  Promptness is very important. 

2.1.3. If he/she can’t make an event they must let the Drill Team Commander know at 

least 24-hours ahead of time. 

2.1.4. Must wear designated uniform for every event. 

2.1.5. Must maintain high standards of dress and appearance. 
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3. PROBATION.  Cadets will be placed on probation for failing grades, misconduct, multiple 

violations, or as deemed appropriate by the Drill Team Commander and with the concurrence 

of the ASI and/or SASI.  If the misconduct is of a serious nature cadets may be immediately 

removed from the Drill Team.  Cadets will be taken off probation when their academic grade 

improves by the next grading cycle or as a result of improved conduct. 

4. UNIFORMS.  It is important that AFJROTC cadets properly represent the Air Force during 

events and competitions.  All drill team, color guard and exhibition uniforms must be a 

distinctive Air Force dress uniform.  This means 1) a combination of the normal Air Force blue 

pants/skirts, light blue shirt, and/or blue service dress coat or, 2) the Airman Battle Uniform 

(ABU). 

4.1. Berets may be worn with the blue service uniform.  Solid-color berets, white, dark blue 

and/or black ONLY, with officer or enlisted rank insignia.  Chrome helmets will be phased out 

effective 1 August 2019 and no longer be authorized for wear. 

4.2. Solid color ascots may be worn, colors may be locally-determined, but must be one solid 

color, conservative, and in good taste.  KY-20003 uses white ascots. 

4.3. Gloves may be worn.  Colors may be solid but, no more than two colors.  KY-20003 uses 

white gloves. 

4.4. ABUs may be worn as Drill Team, Color Guard, and Exhibition Uniform.  Berets, shoulder 

cords, ascots and gloves are not authorized with the ABU uniform. 

4.4.1. ABUs will be worn only with the garrison ABU cap and sage green boots.  ABU 

pants must always be properly bloused over the sage green boots.  Officers will center 

rank insignia on front of ABU cap (Enlisted ranks not authorized on cap). 
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CHAPTER 13 

BOARD PROCEDURES 

 

1. CADET OF THE QUARTER. 

1.1. PURPOSE.  The purpose of the Cadet of the Quarter Board is to recognize cadets who 

stand out from their peers due to their exemplary performance in meeting unit goals and 

their integrity, service before self, and excellence in all they do. 

1.2. BOARD PROCEDURES. 

1.2.1. The Cadet of the Quarter Board consists of the Senior Staff designated by the 

Group Commander.  Composition of the board is subject to change at the discretion of 

SASI/ASI. 

1.2.2. The President of the Board will assign who develops questions on current events, 

Drill and Ceremonies, Cadet Guide, and opinion. 

1.2.3. Nominations are given to the Operations Squadron Commander for review 

through Flight Commander Reports.  Once approved, they are given to the Group 

Commander for review and nomination rationale will be outlined in detail. 

1.2.3.1. Flight Commanders provide nominations to the Operation Squadron 

Commander two weeks prior to board, who in turn provides to the Group 

Commander after review/approval. 

1.2.3.2. The Mission Support Squadron Commander provides nominations 

directly to the Group Commander. 

1.2.3.3. The Group Commander reviews and forwards appropriate nominations 

to SASI for final approval. 

1.2.4. The president of the board will: 

1.2.4.1. Notify board members and nominees, via the Nomination Letter, within 

7 days of the board.  The letter must cite the time, place, and uniform 

requirements. 
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1.2.4.2. Prepare a package for each board member and the SASI/ASI which 

includes the questions and a scoring rubric for each nominee. 

1.2.4.3. Facilitate board process and introduce board members. 

1.2.4.4. Direct everyone participating in the scoring process to treat the matter 

as confidential. 

1.2.4.5. Document the results of the board and provide to the Group 

Commander and SASI for final approval. 

1.2.5. The nominated cadet’s Flight Commander will provide training and preparation 

for the board.  As a minimum, training will include reporting procedures, proper 

response courtesies, and location and use of study materials. 

1.2.6. When reporting to any board, cadets will perform proper drill and reporting 

procedures. 

1.2.7. The SASI/ASI will be present during the board proceedings. 

1.2.8. Nominees must get their Nomination Letter signed by each of their teachers and 

return it to the SASI/ASI no later than the day prior to the board. 

1.2.9. The board is generally held on the first Thursday of the following month. 

1.2.10. Cadets selected are authorized wear of the Cadet of the Quarter rope, and will 

compete for Cadet of the Year. 

2. DISCIPLINARY REVIEW BOARD. 

2.1. PURPOSE.  The purpose of the Disciplinary Review Board (DRB) is to review cases of 

misconduct, insubordination, and negative attitude towards the JROTC Program.  The board 

will determine what type of corrective action will provide a rehabilitative result.  The intent 

of the board is to help cadets understand they are accountable for their actions and there 

are consequences for poor decisions.  The goal is to influence a positive change prior to 

more serious infractions. 

2.2. BOARD PROCEDURES. 

2.2.1. Flight Commanders and Flight Sergeants will track disciplinary actions for their 

respective flights and cadets with multiple disciplinary infractions are recommended to 

the review board. 
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2.2.2. The Disciplinary Review Board will typically consist of four of the following: 

Group Commander, Mission Support Squadron Commander, Operations Squadron 

Commander, Detachment Commander, or Group Superintendent and cadet’s flight 

commander.  Composition of the board is subject to change to prevent bias towards or 

against the cadet, or at the discretion of SASI/ASI. 

2.2.3. The Group Commander acts as president of the board and will: 

2.2.3.1. Inform board members and cadet, via memorandum, of the DRB.  The 

letter must cite the board time, place, summary of why the cadet is meeting the 

DRB, and uniform requirements. 

2.2.3.2. Prepare a disciplinary package prior to the board detailing the infractions 

of the cadet. 

2.2.3.3. Provide opportunity for cadet to present his/her reasoning of the 

infractions. 

2.2.3.4. Allow board members to ask questions and provide counseling as 

necessary. 

2.2.3.5. Direct everyone participating in the process to treat the matter as 

confidential. 

2.2.3.6. Document the recommendations of the board and provide to the SASI 

for final approval and action. 

2.2.4. When reporting to any board, cadets will perform proper drill and reporting 

procedures. 

2.2.5. The SASI/ ASI will be present during the Disciplinary Review Board. 
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UNIT MANNING DOCUMENT 

AFJROTC KY-20003 CADET GROUP 

NELSON COUNTY HIGH SCHOOL 

 

LINE    

POSITION SYMBOL  AUTH AUTH 

NO FUNCTION  GRADE NO 

 

GROUP COMMAND 

 

1 GP/CC Commander C/Col 1 

2 GP/CD Deputy Commander C/Lt Col 1 

3 GP/CCC Superintendent C/CMSgt 1 

4 GP/CCE Executive Officer C/1Lt 1 

5 GP/TO Training Officer C/1Lt 1 

6 GP/AO Academic Officer C/1Lt 1 

7 GP/PT Physical Training Officer C/1Lt 1 

 

DRILL TEAM 

 

8 DT/CC Commander C/Capt 1 

9 DT/CV Vice Commander C/1Lt 1 

10 DT/CGC Color Guard Coordinator C/2Lt 1 

11 DT/RTC Rifle Team Coordinator C/2Lt 1 

 

OPERATIONS SQUADRON 

 

12 OS/CC Commander C/Lt Col 1 

13 OS/CCF First Sergeant C/SMSgt 1 

 

FLIGHTS 

 

14 FLT/CC Commander C/Capt 6 

15 FLT/FS Flight Sergeant C/MSgt 6 

16 FLT/EL Element Leader C/Any 24 

 

MISSION SUPPORT SQUADRON 

 

17 MSS/CC Commander C/Lt Col 1 

18 MSS/CCF First Sergeant C/SMSgt 1 

 

LOGISTICS 

 

19 MSS/DL Logistics Officer C/Capt 1 

20 MSS/DL Logistics NCOIC C/MSgt 1 

21 MSS/DL Logistics Staff C/SSgt 4 
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PERSONNEL 

 

22 MSS/DP Personnel Officer C/Capt 1 

23 MSS/DP Personnel NCOIC C/MSgt 1 

24 MSS/DP Personnel Staff C/SSgt 4 

 

RECRUITING 

 

25 MSS/RS Recruiting Officer C/Capt 1 

26 MSS/RS Recruiting NCOIC C/MSgt 1 

27 MSS/RS Recruiting Staff C/SSgt 4 

 

INFORMATION MANAGEMENT 

 

28 MSS/IM Cyber Officer C/Capt 1 

29 MSS/IM Cyber NCOIC C/MSgt 1 

30 MSS/IM Cyber Staff C/SSgt 2 

 

PUBLIC AFFAIRS 

 

31 MSS/PA Public Affairs Officer C/Capt 1 

32 MSS/PA Public Affairs NCOIC C/MSgt 1 

33 MSS/PA Public Affairs Staff C/SSgt 2 

 

HISTORIAN 

 

34 MSS/HO Historian Officer C/Capt 1 

35 MSS/HO Historian NCOIC C/MSgt 1 

36 MSS/HO Historian Staff C/SSgt 2 

 

MORALE, WELFARE, AND RECREATION 

 

37 MSS/SV MWR Officer C/Capt 1 

38 MSS/SV MWR NCOIC C/MSgt 1 

39 MSS/SV MWR Staff C/SSgt 4 

 

SPECIAL PROJECTS 

 

40 MSS/SP Special Projects Officer C/Capt 1 

41 MSS/SP Special Projects NCOIC C/MSgt 1 

42 MSS/SP Special Projects Staff C/SSgt 4 
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MODEL ROCKETRY/AIRPLANE CLUB 

 

43 MSS/MRC Club Officer C/2Lt 1 

44 MSS/MRC Club NCOIC C/MSgt 1 

45 MSS/MRC Club Member C/Any Any 

 

AWARENESS PRESENTATION TEAM 

 

46 MSS/APT Club Officer C/2Lt 1 

47 MSS/APT Club NCOIC C/MSgt 1 

48 MSS/APT Club Member C/Any Any 

 

KITTY HAWK AIR SOCIETY 

 

49 MSS/KHAS Club Officer C/2Lt 1 

50 MSS/KHAS Club NCOIC C/MSgt 1 

51 MSS/KHAS Club Member C/Any Any 
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Enlisted do not wear rank insignia 

Officers wear large officer insignia. May also be worn 

with Hap Arnold Wings insignia (Officer or Enlisted) 
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Enlisted do not wear rank insignia 

Officers wear large officer insignia. May also be worn 

with Hap Arnold Wings insignia (Officer or Enlisted) 
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Note:  Medals are not authorized for wear on this uniform with ribbons.  Ribbons and 

medals may not be mixed. 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

Note 6 

Note 7 Note 8 

Note 10 

Note 11 

Note 12 

Note 13 

Note 14 

Note 9 

Note 16 

1.  Awareness Presentation Team (APT) badge:  Centered 3 inches below silver nametag. 

2.  Silver name tag:  Center on right side between arm seam and lapel with bottom edge parallel to top of welt pocket 

3.  Kitty Hawk Badge:  See note 15. 

4.  Unit patch:  Placed ½ to 1 inch below shoulder seam and centered. 

5.  Shoulder tabs:  Center between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

6.  Aerospace Education Foundation (AEF) Badge:  See note 15. 

7.  Distinguished Cadet Badge:  See note 15. 

8.  Grade insignia (officer or enlisted) worn on both lapels.  Place insignia halfway up the seam, resting on but not over it.  

Bottom of insignia is parallel with ground.  Enlisted rank insignia MUST be worn on blue shirt (Officers wear epaulet rank). 

9.  Flight Solo or Flight Certificate Badge:  See note 15. 

10.  AFJROTC Patch:  Placed ½ to 1 inch below shoulder seam, and centered. 

11.  Ground School Badge:  See note 15. 

12.  Ribbons:  Center, on but not over top welt of pocket. 

13.  Academy of Model Aeronautic Wings:  Center 1 inch below pocket. 

14.  Model Rocketry Badge:  Center 2 inches below AMA Wings or 3 inches below top welt of pocket if no AMA Wings worn. 

15.  First badge placed ½ inch above silver name tag or ribbons and is centered horizontally.  Additional badges placed ½ 

inch above previous badge. 

16.  Shoulder Cord:  Grounded to seam of left shoulder. 
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Note:  Medals are not authorized for wear on this uniform with ribbons.  Ribbons and 

medals may not be mixed. 

 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

Note 6 
Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 13 

Note 14 

Note 16 

1.  Silver Name Tag:  Center on right side between arm seam and lapel with bottom edge parallel to top of welt pocket. 

2.  Awareness Presentation Team Badge:  See note 15. 

3.  Unit Patch:  Center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  Centered between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

5.  Kitty Hawk Badge:  See note 15. 

6.  Aerospace Education Foundation (AEF) Badge:  See note 15. 

7.  Distinguished Cadet Badge:  See note 15. 

8.  Grade insignia (officer or enlisted) worn on both lapels.  Place insignia halfway up the seam, resting on but not over it.  

Bottom of insignia is parallel with ground.  Enlisted rank insignia MUST be worn on blue shirt (Officers wear epaulet rank). 

9.  Flight Solo or Flight Certificate Badge:  See note 15. 

10.  Ground School Badge:  See note 15. 

11.  AFJROTC Patch:  Center ½ to 1 inch below shoulder seam. 

12.  Academy of Model Aeronautic (AMA) Wings:  See note 15. 

13.  Model Rocketry Badge:  See note 15. 

14.  Ribbons:  Center ribbons resting on but not over edge of welt pocket.  Wear 3 or 4 in a row.  Wear all or none. 

15.  First badge placed ½ inch above name tag or ribbons (whichever is appropriate) and is centered horizontally.  

Additional badges placed ½ inch above previous badge. 

16.  Shoulder Cord:  Grounded to seam of left shoulder. 
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1.  Awareness Presentation Team (APT) and Model Rocketry Badge are centered on the pockets on the appropriate sides 

as displayed above. 

2.  Blue Plastic Name Tag:  Grounded and centered over wearer’s right pocket. 

3.  Unit Patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder Tab:  center between unit patch and shoulder seam. 

5.  Kitty Hawk Badge:  See note 15. 

6.  Aerospace Education Foundation (AEF) Badge:  See note 15. 

7.  Distinguished Cadet Badge:  See note 15. 

8.  Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to bottom.  

Enlisted rank’s bottom point of torch points toward the point of the collar.  Officer top point of rank aligned with point of 

collar.  Airman Basic have no insignia of any kind on the collar. 

9.  (Officers Only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as close as 

possible to shoulder seam. 

10.  Flight Solo or Flight Certificate Badge:  See note 15. 

11.  Ground School Badge:  See note 15. 

12.  AFJROTC Patch:  Center ½ to 1 inch below shoulder seam. 

13.  Academy of Model Aeronautic (AMA) Wings:  See note 15. 

14.  Ribbons:  Ground and center on pocket. 

15.  First badge placed ½ inch above name tag or ribbons and is centered horizontally.  Additional badges placed ½ inch 

above previous badge. 

16.  Shoulder Cord:  Grounded to seam of left shoulder under epaulet. 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 
Note 6 

Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 13 

Note 12 

Note 14 

Note 16 
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1.  Blue Plastic Name Tag:  Centered on right side, parallel to ground, within 1 ½ inches higher or lower than the first 

exposed button. 

2.  Awareness Presentation Team Badge:  See note 16. 

3.  Unit Patch:  Center ½ to 1 inch below shoulder seam. 

4.  Shoulder Tab:  Centered between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

5.  Kitty Hawk Badge:  See note 16. 

6.  Aerospace Education Foundation (AEF) Badge:  See note 16. 

7.  Distinguished Cadet Badge:  see note 16. 

8.  Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to bottom.  

Enlisted rank’s bottom point of torch points toward the point of the collar.  Officer top point of rank aligned with point 

of collar.  Airman Basic have no insignia of any kind on the collar. 

9.  (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as close as 

possible to shoulder seam. 

10.  Flight Solo or Flight Certificate Badge:  See note 16. 

11.  Ground School Badge:  See note 16. 

12.  Academy of Model Aeronautic (AMA) Wings:  See note 16. 

13.  AFJROTC Patch:  Center ½ to 1 inch below shoulder seam. 

14.  Model Rocketry Badge:  See note 16. 

15.  Ribbons:  Center on left side, parallel with ground.  Align with bottom of name tag. 

16.  First badge placed ½ inch above name tag or ribbons (whichever is appropriate) and is centered horizontally.  

Additional badges placed ½ inch above previous badge. 

17.  Shoulder Cord:  Grounded to seam of left shoulder under epaulet. 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 
Note 6 

Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 14 

Note 13 

Note 15 

Note 17 
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1.  Unit patch (optional) on right sleeve ½ to 1 inch below shoulder seam and centered. 

2.  Shoulder tabs are centered between unit patch and shoulder seam.  If no patch, then 1” below shoulder seam. 

3.  Grade insignia (officer or enlisted) is worn on both left and right collar.  Airman Basic have no collar insignia. 

4.  AFJROTC patch on left sleeve ½ to 1 inch below shoulder seam and centered. 

5.  Jacket will be zipped at least to the halfway point. 

6.  Center insignia left to right on collar.  Place 1 inch from bottom of collar and parallel to the outer edge of the collar. 

Note 2 

Note 1 

Note 3 

Note 4 

Note 5 

Note 6 

Outer edge 

Outer edge 
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CADET AIRMAN BATTLE UNIFORM (ABU) 
Male and Female 

 

1.  Grade insignia (officer or enlisted):  Worn on both left and right collars, centered on collar and parallel with 

bottom of collar.  Airman Basic have no collar insignia. 

2.  Last Name and AFJROTC Tapes:  Grounded and centered on pockets. 

3.  AFJROTC Patch:  Worn on left pocket and centered.  Unit patch (if worn) is centered on right pocket. 

Note 2 

Note 1 

Note 3 
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OPTIONAL 
ENLISTED/OFFICER 

SERVICE CAP INSIGNIA 
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Four in Hand Knot 

Windsor Knot 
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CADET CREED 

I am an Air Force Junior ROTC Cadet. 

I am connected and faithful to every Corps of Cadets who 

served their community and nation with patriotism. 

I earn respect when I uphold the Core Values of Integrity First, 

Service Before Self, and Excellence In All We Do. 

I will always conduct myself to bring credit to my family, school, 

Corps of Cadets, community, and to myself. 

My character defines me. I will not lie, cheat, or steal. I am 

accountable for my actions and deeds. I will hold others 

accountable for their actions as well. 

I will honor those I serve with, those who have gone before me, 

and those who will come after me. 

I am a Patriot, a Leader, and a Wingman devoted to those I 

follow, serve, and lead. 

I am an Air Force Junior ROTC Cadet. 

 



 

 

 


